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PART I. COMMENCEMENT OF CASE; PROCEEDINGSRELATING
TO PETITION AND ORDER FOR RELIEF

Rule 1001-1 Scope of Rules.

@ Titleand Citation Theserules ("Locd Rules' or "Rules’) shdl be known asthe

"L ocal Rulesof Bankruptcy Practice and Procedure of the United States Bankruptcy Court for the Didtrict
of Dlaware" (hereinafter the "Court"). They may be cited as"Dd.BankrLR _".

(b) Application These Rules and the Loca Rulesof Civil Practice and Procedure of
the United States Didrict Court for the Didrict of Delaware (hereinafter the “Digtrict Court Rules’ or
“D.Dd.LR.") shdl be followed insofar as they are not inconsstent withthe Bankruptcy Code (hereinafter
the “Code’) and the Federa Rules of Bankruptcy Procedure (hereinafter “ Fed.R.Bankr.P.”). TheseRules

and the forms gppended hereto are available on the Court'swebsite at www.deb.uscourts.gov. Theloca

forms shdl be known as the Loca Bankruptcy Forms of the United States Bankruptcy Court for the
Didrict of Delaware (hereinafter the “ Local Forms’). The Locd Forms shdl be used in the circumstances
indicated by the titles of such forms. Unless otherwise noted in these Rules or ordered by the Court, all
filings in the Didrict of Delaware rdating to cases under title 11 shall be made with the Clerk of the
Bankruptcy Court ("Clerk™) and shall be governed by these Rulesand the Didtrict Court Rules, inaddition
to the Fed.R.Bankr.P. The Federal Rules of Civil Procedure (“Fed.R.Civ.P.”) are gpplicable only to the
extent provided herein or in the Fed.R.Bankr.P.

(© Modification The application of these Rulesin any case or proceeding may be
modified by the Court in the interests of justice.

(d) Effective Date. These Rules become effective on February 1, 2001.


http://www.deb.uscourts.gov

(e Reationship to Prior Rules; Actions Pending on Effective Date. These Rules
supersede dl previous Rules or General Orders promulgated by the Court, or any Judge of the Court.
They sl govern dl cases or proceedings filed after ther effective date. They shal dso apply to Al
proceedings pending on the effective date, except to the extent that the Court finds that would not be
feasible or would work injustice.

Rule 1002-1 Petition Filing - Number of Copies. Thefollowing number of copiesarerequired

when filing a petition with the Court:

Chapter 7 (individud) - Origind, plus3

Chapter 7 (corporation) - Origind, plus5
Chapter 11 (fewer than 10 related debtors) - Origind, plus6
Chapter 11 (10 or more related debtors) - See Rule 1002-5
Chapter 13 - Origind, plus5

The Court may change the number of copies of the petitionrequired; notice of such change will be
posted on the Court’ s website.

Rule 1002-2 Pitions by Non-Individuds. Any petitioner other than an individua shall be

represented by counsel. In avoluntary case, there shall befiled witheach copy of the petitionaresolution
authorizing the commencement of the bankruptcy case executed by the body whose approva is required
for the commencement of a bankruptcy case under gpplicable law.

Rule 1002-3 Hling of Petition A petition commencing a case under the Code may be filed in

the office of the Clerk or by such dectronic means as may be established by the Court.



Rule 1002-4 Return of Copy of Documents Filed. Only one (1) copy of documentsfiledwith

the Clerk shdl be returned to the filer withastamp or mark showing the date and time the document was
filed.

Rule 1002-5 Pdition Fling Requirementsin Chapter 11 Cases with 10 or More Debtors. In
chapter 11 caseswithtenor morerel ated debtors, the petitioners shdl providepetitiondatainan ectronic
format, as specified by the Clerk’ sOffice. The dectronic filing shdl provide dl information required to be
contained on the petition (i.e. debtor name, address, assets and liahilities, etc.), aswdl asdl information
required to be filed with the petition. A program entitled “ Chapter 11" can be downloaded from the

Court'swebsite at www.deb.uscourts.gov. One hard copy of the petitionand accompanying documents,

induding the lig of al creditorson a3.5" diskette, shal dso befiled. The automation department of the
Court can be contacted for assistance (telephone number 302-252-2949).
Rule 1006-1 Filing Fees

@ Petition filing fees are due at the time of filing. Individud filers may request that
petition filing fees be paid in ingdlments, by motion which mugt be accompanied by an initid payment.
Upon filing amoation to pay filing feesiningdlments, the Clerk will issue a notice setting the date(s) when
feesmugt be paid and gating that if the filing fee (or any ingalment) is not paid by the due date, the case
may be dismissed.

(b) Case reopening fees are due a the time of filing of amotion to reopen unless the
reopening (i) isto correct an adminidretive error, (i) isto take actionreating to the debtor’ sdischarge or

(iii) isaccompanied by arequest that the reopening fee be waived or deferred.


http://www.deb.uscourts.gov

(© The filing requirements and fee schedule appear on the Court's officid website at

www.deb.uscourts.gov.

Rule 1007-1 Labd Matrix; Schedule of Income and Expenditures.

@ Lig of Creditors and Equity Security Holders in Voluntary Cases. In every

voluntary chapter 11 case in which there are more than 200 creditors, the petition shal be accompanied
by alig of dl creditorsand parties with whom the debtor conducts business, together withthar full mailing
address, in dectronic format as the Clerk’ sOfficemay designate. A certification shdl be attached to the
bankruptcy petition certifying that the disk contains the full and complete list required by this Rule for the
case. Smilarly, thelist of equity security holders, asrequired by Fed.R.Bankr.P. 1007(8)(3), shdl befiled
in the same dectronic format. The above ligs shdl bein the form regularly maintained by the debtors in
the ordinary course of business, so long asit issuffident to permit the notice/clamsagent to promptly notice
al creditors and equity security holdersin the case.

(b) Ligt of Creditors and Equity Security Holders in Involuntary Cases. Rule 1007-

1(a) applies in involuntary cases, except that the lists shall be filed within the time prescribed by
Fed.R.Bankr.P. 1007(a)(2).

(© Schedule of Income and Expenses. If required by 11 U.S.C. §521(1), thedebtor

shdl dso file aschedule of current income and current expenditures.

(d) Timefor Fling Schedules and Statement of Financid Affars. Inavoluntary chapter

11 case, if the bankruptcy petitionis accompanied by alig of dl the debtor’ s creditorsand their addresses,
inaccordance with paragraph (@) above, and if the total number of creditorsin the debtor’s case (or inthe

case of jointly administered cases, the debtors' cases) exceeds 200, the time within which the debtor shall



file its schedules and statement of affairs shall be extended to thirty (30) days fromthe date of the entry of
the order for relief. Any further extenson shdl be granted, for cause, only upon filing of amoation by the
debtor on notice in accordance with the Loca Rules.

Rule 1007-2 Debtor in Possession Financing Bank Accounts in Chapter 11 Cases.

@ Bank Accounts and Checks. Where the debtor uses pre-printed checks, upon

motion of the debtor, the Court may, without notice and hearing, permit the debtor to use itsexidting checks
without the designation “Debtor-In-Possession” and use its exiding bank accounts. However, once the
debtor’ sexiding checks have been used, the debtor shdl, whenreordering checks, require the designation
of “Debtor-In-Possesson” and the corresponding bankruptcy number on all such checks.

(b) Section 345 Waiver. No waiver of the invesment requirements of section 345

shdl be granted by the Court, except on notice with an opportunity for hearing, in accordance with these
Rules. However, if amotionfor suchawaiver isfiled on thefirst day of achapter 11 case in which there
are more than 200 creditors, the Court may grant an interim waiver until a hearing on the debtor’ s motion
can be held.

Rule 1009-1 Notice by Chapter 7 Debtor to Creditors Not Scheduled Prior to Meseting of

Creditors. If a any time after the first date set for the meeting of creditors pursuant to 11 U.S.C. § 341
in an asset case under chapter 7, the debtor amends Schedules D, E or F to add any creditor(s), the
following procedures shdl apply:
@ The debtor shal serve upon such additiond creditors by firgt class mail:
() A copy of the origind notice of megting of creditors pursuant to 11 U.S.C.

§341; and



(D) A naticeinformingthe creditor of itsright to file a proof of damby the later
of the bar date in the origina notice or twenty (20) days from the date of this notice.
(b) The debtor dhdl filea certificate of service withthe Court and a supplemental |abel
matrix, dearly titled as such, with the name and correct mailing addresses of the debtor and all
newly-scheduled creditors.

Rule 1009-2 Notice of Amendment of Schedulesin Chapter 11 Cases. Whenever the debtor

or trusteeinachapter 11 case amendsthe debtor's schedules to change the amount, nature, classification,
or characterization of a debt owing to a creditor after a bar date has been set, the debtor or trustee shall
within ten (10) days transmit notice of the amendment to the creditor, and notice of the creditor’ sright to
file a proof of dam by the later of the bar date (if any) or twenty (20) days from the notice date. The
debtor or trustee shall file a certificate of service of the notice with the Clerk, within five (5) days.

Rule 1014-1 Trander of Cases or Adversary Proceedings to Another Didrict. If acase or

adversary proceeding isordered transferred fromthis district, unlessthe transfer order is stayed, the Clerk
ghdl, within two (2) business days of entry of suchorder, send by overnight courier to the Court to which
the case or adversary proceeding is transferred (a) certified copies of the Court’s or the Digtrict Court’s
order (and opinion, if any) transferring the case, and the docket entriesinthe case or adversary proceeding
and (b) the originds of all other papers on file in the case or adversary proceeding. When transfer is
ordered by the Digtrict Court, the Clerk of the Digtrict Court shdl tranamit the order of the Didtrict Court
Judge to the Clerk of the Bankruptcy Court, who shall transfer the file as set forth above. In al cases 0
transferred, the Clerk of the Bankruptcy Court shal retain a copy of the docket entries in the case or

adversary proceeding to date of transfer.



Rule1015-1 Joint Adminidration of Cases Pending in the Same Court. If two (2) or more

petitions are pending in the same Court by or againgt (1) a partnership and one or more of its genera
partners, or (2) two or more generd partners, or (3) adebtor and an efiliae, the Court may order ajoint
adminigtration of the estates, without notice or hearing. An order of joint administration may be entered
uponthefilingof amationfor joint administration, together withan afidavit or verification, whichestablishes
that the joint administration of the respective debtors estates is warranted, will ease the adminidrative
burdenfor the Court and the partiesand protects creditors of the different estates againgt potentid conflicts
of interest. An order of joint administration entered in accordance with this Rule may be reconsidered,
upon mation of any party in interest a any time. Joint administration pursuant to this Rule shal not effect

aconsolidation of the respective debtors estates.



PART I1. OFFICERS AND ADMINISTRATION; NOTICES; MEETINGS;
EXAMINATIONS; ELECTIONS; ATTORNEYSAND ACCOUNTANTS

Rule 2002-1 Noticesto Creditors, Equity Security Holders, United States, and United States

Trustee.

@ Omnibus Hearings. In those chapter 11 casesinwhichthe Court determines that

this Rule shal gpply, the Court shal set omnibus hearing dates for the case.  The omnibus hearing dates
shdl be noted onthe Court's calendar and may be obtained by anyone interested inthe case by (i) viewing
the calendar for the case onthe Court's officia website, (ii) contacting the Court, or (jii) contacting counsel
for the debtor. Time permitting, at each omnibus hearing date, the Court will hear dl motionstimdy filed
pursuant to these Rules by any party in interestinthe caseinthe order docketed withthe Court, unlessthe
Court otherwise directs.

(b) Service. In cases under chapter 11, al motions (except matters specified in
Fed.R.Bankr.P. 2002(a)(1), (4), (5), (7), 2002(b), and 2002(f) and L ocal Rules4001-1 and 9013-2) shdll
be served only upon counsd for the debtor, the United States Trustee, counsd for dl officid committees,
dl patieswho file arequest for service of notices pursuant to Fed.R.Bankr.P. 2002(i), and on any party
whose rights are affected by the motion. If an officid unsecured creditors committee has not been
gppointed, service shdl be made onthe 20 largest unsecured creditorsinthe case in lieu of the committee.

0] Service of Papers on the United States Trustee.

(A)  Seviceby Overnight Mail. Service on the United States Trustee

shdl be made by overnight mail or hand-ddlivery of papers that require a response within five (5) business



days or less, or which relate to a Court hearing scheduled to take place within five (5) businessdays of the
date of service.
(B) Sevice by Fax. Service by fax shdl be limited to emergent

Stuations where action or response is required within 48 hours. Every effort shdl be madeto limit faxes
to amaximum of 20 pages per document. If it is necessary to serve viafax adocument that will exceed
20 pages in length, the serving party shal telephone the intended recipient(s) in advance to obtain
permission to send the fax.

(© SaviceLid. Counsd for the debtor shdl be respongble for maintaining a list of
dl partieswho are entitled to recaive service (as set forthin subparagraph (b) of this Rule), and shdl furnish
it, upon request, to any party.

(d) Entry of Appearance. Any attorney entering his or her gppearance in a chapter

11 case shdl indude in the Notice of Appearancethe atorney’s: (i) name, (i) mailing address, including
street address for overnight and hand delivery, (jii) telephone number, (iv) facamile number, (v) emall
address, if any, and (vi) party represented.

(e Bar Date. Indl casesunder chapter 11, the debtor may request abar datefor the
filing of proofs of clam or interests. If the request gives 10 days notice to the United States Trustee and
creditors committee (or 20 largest unsecured creditors if no committee is formed), is filed after the
Schedules and Statement of Financid Affairs have been filed and the 8§ 341(a) meeting of creditors has
been held, and provides that the bar date shdl be not lessthan sixty (60) days from the date that notice of
the bar date is served (and not less than 180 days from the order for relief for governmentd units), the

request may be granted without notice and hearing. On entry of the bar date order, the debtor shall serve



actual writtennotice of the bar date on dl known creditors and their counsd (if known), dl parties onthe
Service Ligt described in subparagraph (€) of this Rule, dl equity security holders, indenture trustees, the

United States Trustee, and all taxing authorities for the jurisdictions in which the debtor does business.

@ Notice and Clams Clerk. Upon motion of the debtor or trustee, at any time
without notice or hearing, the Court may authorize the retention of a notice and/or clams clerk pursuant
to 28 U.S.C. §156(c). In all cases withmorethan 200 creditors, the debtor shdl file such motion on the
first day of the case or within ten (10) days theresfter. The notice and/or claims clerk may be retained to
do any or dl of thefallowing: (1) prepare and serve dl notices required in the case; (2) maintain copies
of dl proofs of dam and proofs of interest filed in the case; (3) mantan the officdd dams regider;
(4) mantain an up-to-date maling lig for dl entities who have filed proofs of dam and/or requests for
notices in the case; (5) asss the debtors with the reconciliation and resolution of claims; and (6) mal and
tabulate balotsfor purposes of vating inchapter 11 cases. The notice/clams clerk shal file an affidavit of
service with the Court within five (5) days of the mailing of any notice by it.

Rule 2003-1 Submisson of Interrogatoriesin Lieu of Live Tesimony a Mestinos Conducted

Pursuant to 11 U.S.C. § 341 in Chapter 7 and Chapter 13 Cases.

@ Upon written motion, and after notice and an opportunity for hearing, the Court
may for cause shown permit a debtor to submit to examination by written interrogatories in lieu of the
debtor’s live appearance at a meting of creditors or equity security holders convened pursuant to 11
U.S.C. § 341.

(b) A motion to proceed by written interrogatoriesfiled by the debtor shal be served

uponthe interimtrustee or the casetrustee, as appropriate, the United States Trustee and dl creditorswho

10



have filed arequest for notices pursuant to Fed.R.Bankr.P. 2002. A notice of the filing of the motion to
proceed by written interrogatory shdl be served upon al creditors who have not been served withthe full
motion.

(© The form of the written interrogatories shdl be determined by the interim trustee
or the case trustee, as appropriate.

(d) The origina copy of the debtor’ s answers to written interrogatories shal be filed
by the debtor with the Court and served upon the case trustee or the interim trustee, as appropriate.

Rule 2004-1 Rule 2004 Examindions.

@ Conference Required. Prior to filing a motion for examination or for production

of documentsunder Fed.R.Bankr.P. 2004, counsdl for the moving party shal attempt to confer (inperson
or telephonicaly) with the proposed examinee or the examinee' s counsd (if represented by counsd) to
arange for amutudly agreegble date, time, place and scope of anexaminaionor production. If agreement
is reached, no motion shdl be required, but anotice setting forththe identity of the examinee, and the date,
time, place and scope of the examination or production shall be filed and served in accordance with this
Rule.

(b) Cetification of Conference Required. All motions for examinationor production

under this Rule shdl indude a certificationof counsel that either: (i) a conference was held as required and
no agreement could be reached; or (ii) a conference could not be hdd and an explanation of why such
conference could not be held.

(© ServiceRequirements. Inadditiontoany other rulesof servicethat generdly apply,

al motions for or notices of examination or production of documents shal be served upon the following

11



parties, through their counsd, if represented: (i) the debtor; (i) the trusteg; (iii) the United States Trustee;
(iv) dl officdd committees;, and (v) the proposed examineeor party producing documents. All suchmotions
shdl be accompanied by a notice of motion setting forth an objection, response or answer deedline not less
than seven (7) days from service of the motion and the date, time and place of the hearing.

Rule 2011-1 Certification of Debtor-1n-Possesson Status or Trustee Qudification \Whenever
evidenceisrequired that adebtor is a debtor-in-possession or that a trustee hasqudified, the Clerk or the
Clerk's desgnee may so certify inadocument subgtantialy inconformity with Loca Form 112A or 112B.

Rule 2014-1 Employment of Professond Persons.

@ Moationfor Approval. Any entity seeking gpprova of employment of aprofessond

person pursuant to 11 U.S.C. § 327, 1103(a) or 1114 or Fed.R.Bankr.P. 2014 (including retention of
ordinary course professionds) shdl filewiththe Court amation, asupporting afidavit or verified Satement
of the professional person, and a proposed order for gpprova. Promptly after learning any additiond
materid information rdating to such employment (such as potential or actual conflicts of interest), the
professond employed or to be employed shdl file and serve a supplementd affidavit setting forth the
additiona information.

(b) Noticeand Hearing. All retention motionsfiled with the petition shal be heard on

the firg omnibus date set in the case or the find debtor in possession financing hearing, whichever isfird.
Notice of the retentionmotionand hearing shdl be giveninaccordance withRules9013-1 and 2002-1(b).
If the retention motion is granted, the retention shal be effective as of the date the motionwasfiled unless

otherwise ordered by the Court.

12



Rule2016-1 Disclosure of Compensation The attorney for the debtor shdl file the disclosure

statement required by 11 U.S.C. § 329 and Fed.R.Bankr.P. 2016(b) with its retention motion.

Rule 2016-2 Motion for Compensation and Reimbursement of Expenses.

@ Scope of Rule. ThisRule gppliesto:

() Any motion of a professona person employed under 11 U.S.C. § 327,
328, or 1103 requesting approva for compensation and/or reimbursement of expenses;, and

(i) Any request of anentity for payment of anadminigrative expense pursuant
to 11 U.S.C. 8 503(b)(3) or 503(b)(4).

(b) Effect of Rue. Any such motion or request for payment, inadditionto complying
with the Bankruptcy Code and Fed.R.Bankr.P. applicable to the filingand the contents of such amotion,
shdl comply with the information and certification requirements listed in sections (¢)-(f) below. Any such
moation not in compliance with these requirements will not be consdered by the Court, unlessawaiver is
obtained pursuant to section (h) of this Rule.

(© Generd Information Reguirements.

() The motion shdl include, asits first page(s), Loca Form 101 and the
information requested therein. (Categories given are examples))

(i) Immediately thereafter, the motion shall include Local Form 102 and the
information requested therein. (Categoriesgivenare examples.) Wherethe gpplicant deemsappropriate,
the motion may aso include afirm resume.

@)  Thenardive portionof the motionghal informthe Court of circumstances

whichare not gpparent from the activity descriptions or whichthe gpplicant wishesto bring to the attention

13



of the Court, including specia employment terms, billing policies, expense policies, voluntary reductions,
reasons for the use of multiple professionas for a particular activity, or reasons for subgtantia time billed
relating to a specific activity.

(d) | nformati on Requirements Relating to CompensationRequests. Such motion shall

include activity descriptions which shdl be sufficiently detailed to alow the Court to determine whether dl
the time, or any portion thereof, is actud, reasonable, and necessary and shdl include the following:

0] All activity descriptions shall be divided into generd project categories of

time.
(D) All motions shdl include complete and detailed activity descriptions.
(i) Each activity description shdl include atime dlotment.
(iv)  Acdivitiesshdl bebilledinincrements of one-tenths of anhour (Sx minutes).
v) Eachactivity descriptionshdl indudethe type of activity (e.g., phone cdl,
research).

(W) Each activity description shal include the subject matter (e.g., exdusvity
motion, 341 mesting).

(vii)  Activity descriptions shdl not be lumped -- each activity shdl have a
Separate description and atime alotment.

(viii)  Travel time during which no work is performed shall be separately
described and may be billed a no more than 50% of regular hourly rates.

(ix)  Theactivitydescriptionsshdl individualy identify al mestingsand hearings,

each participant, the subject(s) of the meeting or hearing, and the participant’ srole.
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(0] Activitydescriptions shdl be presented chronologicdly, or chronologicaly
within each project category.

(e Information Requirements Relating to Expense Reimbursement Requeds.

() The motion shdl contain an expense summary by category for the entire
period of the request. Examples of such categories are computer assisted legd research, photocopying,
out-going facamile transmissons, arfare, meds and lodging.

(i) Following the summary, the motionshdl itemize each expense withineach
category, including the date the expense was incurred, the charge, and the individud incurring the expense
(if available).

(i) The motionshdl state the requested rate for copying charges (whichshal
not exceed $.15 per page), computer assisted legd research charges (which shdl not be more than the
actual cogt), and out-going facamile transmisson charges (which shdl not exceed $1 per page, with no
charge for incoming facsmile charges).

(iv) Receiptsor other support for eachdisbursement or expenseitemfor which
reimbursement is sought must be retained and be available on request.

® Cetification Requirement. The motion shal adso contain a satement that the

professona person seeking gpprova of the motion has reviewed the requirements of this Rule, and that

the mation complies with this Rule.

()] Service Reguirement. For each employed professiona person or entity withinthe
scope of this Rule that has not received a copy of this Rule, debtor’sloca counsd shdl provide a copy

within ten (10) days of the date of the order gpproving such employment.
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(h) Waiver Procedure. An employed professiond person or entity within the scope

of this Rule may request that the Court waive, for cause, one or more of the information requirements of
thisRule. Such a request should be made in the same moation in which the person seeks Court gpprovd
to be employed, or as soon as possble thereafter, and dhdl be served ondebtor's counsd, counsdl to any
officid committee, as appropriate, and the United States Trustee. The caption of any motion that contains
awaver request shdl explicitly state that the person is seeking waiver of one or more of theinformation
requirements of thisRule.

0] Formof Order. Theform of order submitted to the Court shall specificaly recite
the amounts requested in fees and in expenses.

()] Fee Examinas. The Court may initsdiscretion or on maotion of any party, aopoint

afee examiner to review fee applications and make recommendations for approval.
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PART Ill.  CLAIMSAND DISTRIBUTION TO CREDITORSAND
EQUITY INTEREST HOLDERS; PLANS

Rule3001-1 Proofsof ClaminChapter 7, 12 and 13 Cases. Any entity filing aproof of dam

inachapter 7, 12 or 13 case, shdl provide the Clerk with the origind proof of clam and one (1) copy for
the trustee, and shdl serve acopy ondebtor's counsd or the debtor, if prose. Any entity who filesaproof
of clam by mail and wishes to receive a clocked-in copy by return mal must incdlude an additiona copy
of the proof of claim and a salf addressed, postage-paid envelope.

Rule3003-1 Proofs of ClaminChapter 11 Case. Any entity filing aproof of damin achapter

11 case, shdl file with the dams agent or, if no dams agent is gppointed by the Court, the Clerk’s Office,
the origind proof of claim and one (1) copy, and shdl serve a copy on the trusteg, if any. Any entity who
files a proof of clam by mail and wishes to receive a clocked-in copy by return mail must include an
additional copy of the proof of claim and a salf addressed, postage-paid envelope.

Rule 3007-1 Omnibus Objection to Clams.

@ Scope of Rue. This Rule gpplies to any objection to the dlowance of aclam
pursuant to an omnibus objection (i.e., an objection to dams asserted by more than one claimant)
(“Objection”).

(b) Effect of Rule. In addition to complying with those sections of the Bankruptcy
Code and those rules of the Fed. R. Bankr. P. generally applicable to an objection to the dlowance of a
clam, any such objection shal comply withthe informationand certificationrequirementslisted in sections

(©)-(f) below.
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(© Filedv. Scheduled Clam. If aclaim has been scheduled on the debtor's schedules
of ligbilitiesand isnot listed as disputed, contingent, or unliquidated and a proof of clam has not been filed
under Rules 3003, 3004 and/or 3005 of the Fed. R. Bankr. P., the debtor may not object to the claim.
Instead, the debtor must amend itsschedules pursuant to Rule 1009 of the Fed. R. Bankr. P. and provide
notice as required by Loca Rule 1009-2.

(d) Subgtantive v. Non-substantive Objections. An Objection isdeemed to beon a

Substantive basis unless it is based on one or more of the following:

0] aduplicatedam; provided, however, that adamfiledagains two different
debtors is not a duplicate claim unless the cases have been substantively consolidated by order of the
Court;

(i) acdam filed in thewrong case;

(i) an amended or superseded clam,

(iv) alaefiled dam;

v) a dam filed by a shareholder based on ownership of stock; provided,
however, that an Objection with respect to aclam filed by a shareholder for damages shdl be deemed a
ubstantive Objection;

(W) a dam without any supporting documents attached thereto; provided,
however, that if a dam has attached to it any supporting documents regardiess of content, then the
Objection shal be deemed substantive.

(e Generd Requirements for Objections.

0] Objection. Each Objection shal conform to the following requirements:
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(A) Each Objection sdl be filed as either substantive or non-
subgtantive, but not both. A particular claim may be subject to both a substantive and a non-substantive
Objection.

(B)  Thetitle of the Objectionshdl clearly state whether the Objection
IS on substantive or non-substantive grounds.

(C)  Objections shdl be numbered consecutively regardless of basis,
i.e., 1st Omnibus (books and records), 2nd Omnibus (duplicate claims); not 1st Omnibus (books and
records), 1st Omnibus (duplicate clams).

(D)  An exhibit(s) of dams to which the Objection relates, which
exhibit(s) shdl be consgtent with Rule 3007-1(e)(iii) below, must be attached to the Objection.

(E) The Objectionshdl dso contain astatement by the objector or its
counsdl that the Objection complies with thisRule.

(i) Affidavit or Declaration. If an affidavit or declaration isfiled in support of

the Objection, it shdl dtate that the information contained inthe exhibit istrue and correct to the best of the
objector’ s knowledge and belief.
(i)  Exhibits
(A)  Eachexhibit attached to an Objectiondhdl include, a aminimum,

the information identified in the following table, with such information entered in the respective boxes as

appropriate.
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1) @) ©) (4)
Name of Claimant Clam Number Clam Amount Reason for Proposed
Disallowance

(B)  Eachexhibit shdl contain only those clams to which thereis one
common basisfor objection (e.g., exhibit A duplicate clams; exhibit B amended or superceded clams).

(©)  Adamforwhichtherearetwo or more basesfor objection(e.g.,
aclam that is both duplicative and late filed) shal be referenced on each applicable exhibit.

(D)  Each exhibit shdl have the daimslisted adphebeticaly by the last
name of the damant (in the case of an individud) or the name of the entity (in the case of a corporetion,
partnership, limited ligbility company, etc.).

(B) If an Objection seeks to reduce the amount of a claim, a column
shdl be added between columns (3) & (4) titled "Modified Clam Amount,” and column (4) shall be

changed from "Reason for Disdlowance" to "Reason for Modification.”

Q) 2 (3) Modified Claim 4
Name of Clam Number Clam Amount Amount Reason for
Clamant M odification

() I anObj ectionseeksto changethe priorityof adam, two columns
shdl be added between columns (3) & (4) titled "Clam Priority Status’ and "M odified Priority Status,” and

column (4) shdl be changed from "Reason for Disdlowance’ to "Reason for Modification.”
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Q) 2 (3) Claim M odified 4
Name of Clam Clam Priority Priority Reason for
Claimant Number Amount Status Status M odification

(G)  IfanObjectionseeksto expungeamended or duplicatedams, the

tileof column (2) shdl be changed from"Claim Number" to "Remaining Clam Number" and a columnghdl

be added between columns (2) & (3) titled "Duplicate or Amended Claim to be Expunged.”

(@) 2 Duplicate or 3 4)
Name of Remaining Clam Amended Clam Amount Reason for
Clamant Number Claim to be Disdlowance

Expunged
(H)  If an Objection seeks to expunge late filed claims, acolumn shdll

be added between columns (1) & (2) titled "Date Claim Filed.”

1) (2 3) (4)
Name of DateClaim Clam Number Clam Amount Reason for
Clamant Filed Disalowance

M Wherethe Objection is based onsubgtantive grounds, the exhibit

mugt include a dam specific declaration in the column titled "Reason for Disdlowance' giving sufficient

detall asto why the damshould bedisdlowed. The following are examples of "suffident detail”" necessary

to sustain an Objection on a substantive basis:

@

debtor entity must be identified.
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2 If the dam has been pad or satidfied pre-petition (not
post-petition), thenthe check number and the date the check wasissued mugt beidentified. (Anobjection
to aclam on the basis that the claim that has been paid or satisfied post-petition is not a vaid objection.)

3 Ifthedamindudes a post-petitiondam, thenthedatethe
post-petition claim arose must be identified.

4 If the Objectionisbased onthe debtor’ slack of any books
and records relating to the claim, thenthe objector must state, by afidavit or declaration, that the objector
has made reasonable efforts to research the claim on the debtor’ s books and records.

(iv) Proofs of Clam. If the Objection is non-substantive, then copies of the

proofs of dam need not be provided to the Court, except that proofs of dam rdaing to an Objection
based on subsection(d)(vi) of thisRule (i.e., aclam without any supporting documents) shdl be provided
to the Court as et forth in subsubsections (A)-(C) below. When the Objection is substantive, a copy of
the proofs of claim and al supporting documentation shal be provided to the Court as follows:

(A)  Each proof of claim shdl be separated by atab.

(B) Proofs of damdhdl beinthe order asligted in the exhibit(s), with
additiond tabs indicating to which exhibit the clams relate.

(C©)  Atleast two weeksbefore the hearing onthe Objection, a Notice
of Submissionof Proofs of Claim isto be filed, and delivered to Chambers with copies of the dams (with
al atachments) dong with the Objection to those cdlams. The Notice of Submisson of Proofs of Clam
dating that the dams have been ddivered to Chambers and copies can be requested from objector’s

counsdl shdl be served upon al parties requesting notice pursuant to Rule 2002 of the Fed. R. Bankr. P.
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(V) Notice of Objectionto ClamHolder. Each clam holder whoserightsare
affected by an Objection shdl receive a"Notice of Objection to Clam," which shal conform to Locd
Form 113 or acopy of the Objection.

® Requirements Relating to Substantive Objections.

0] Each Objectionthat is based onsubgtantive grounds shdl be withrespect
to no more than one hundred fifty clams, unlessthe Court orders otherwise.

(i) No more than two substantive Objections may be filed each calendar
month, unless the Court orders otherwise.

(i) An Objection based on subgtantive grounds shdl indude dl objections on
subgtantive grounds.  Pursuant to Rule 7015 of the Fed. R. Bankr. P. an Objection can be amended;
provided, however, that if an Objection to a particular damis based uponinsuffident documentation and
is deemed substantive by virtue of subsection (d)(vi), and the daimant filed aresponse to the Objectionand
provided additiona documentation or other information, then the Objection (solely as it relates to the
clamant'sadditiona documentationor other information) may be amended without written consent or leave
of court.

(iv)  The Court will not consder any substantive Objection to persond injury
or wrongful death claims that would bein violation of 28 U.S.C. § 157(b)(2)(B).

()] Pro se. Any clamant may participate pro se (and telephonically) a a hearing on
an Objectionto hisdam by cdling Chambersat least 24 hours prior to the scheduled hearing time. If more
than one party is gppearing by telephone, objector'slocal counse shdl conference dl interested partiesand

place one cdl to the Court pursuant to Loca Rule 9013-1(h) on telephonic appearances.
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(h Hearings On Objections. Hearings on Objections may ordinarily be scheduled to
be hdd on the regularly scheduled omnibus hearing datesin chapter 11 cases, consstent with these Loca
Rules. When the Court determines that the hearing on a particular claim Objection will require substantial
time for the presentation of argument and/or evidence, thenthe Court initsdiscretionmay re-schedule the
hearing onthat daimfor adifferent hearingdateand time. Counsal may aso request that aseparate hearing
on an Objection(s) based on subgtantive grounds be separately scheduled for a date and time convenient
to the Court and parties.

Rule 3011-1 Redease of Funds Pad into the Regigry of the Court. In addition to the

requirements set forth in 28 U.S.C. § 2042, any motion filed with the Court for the release of funds
previoudy paid into the registry of the Court shdl be served uponthe United States Trustee and the chapter
11 debtor or trusteg, if any.

Rule3017-1 Approva of Disdlosure Statement.

@ Hearing on Disclosure Statement.  Upon the filing of a disclosure statement, the

proponent of the plan shall obtain hearing and objection dates from the Court and shdl provide notice of
those dates inaccordance withFed.R.Bankr.P. 3017. No motion for gpprova of the disclosure statement
should be filed.

(b) Voting Procedures. The plan proponent shdl timely fileamotion, to be heard at

the disclosure statement hearing, for approval of the voting procedures, including the form of balots, the

voting agent and the time and manner of voting.
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(© Searviceof DisclosureStatements. When aparty ininterest makesawritten request

of aplan proponent for service of a copy of the disclosure statement or plan pursuant to Fed.R.Bankr.P.
3017(a), service of that disclosure statement or plan shall be at the expense of the plan proponent.

Rule 3023-1 Special Proceduresin Chapter 13 Matters. This Rule shdl govern al casesfiled

under chapter 13 of the Code.

@ Section 1326 Payments.

() The debtor shdl, after commencing timdy payments as required by 11
U.S.C. § 1326(a)(1), continue to make subsequent payments to the trustee in accordance with the
proposed plan until the trustee or Court directs otherwise.

(i) If the proposed plan provides for payment of secured debt through the
plan, and the debtor is making timely pre-confirmation payments to the trustee, the debtor need not
continue to make regular paymentsdirectly onsuchsecured debt. If the proposed plan providesfor direct
payments to a secured creditor, or if no proposed plan isfiled with the petition, the debotor shdl continue
to make regular payments to such secured creditor(s) as and when due.

(b) Deficiency Notices. A debtor filing a petition without a plan and/or required

scheduleswill beissued a deficiency notice dlowing fifteen (15) days to file the required documents. If the
required documents are not filed by the due date, and the debtor has neither sought nor obtained an

extenson from the Court, the petition will be dismissed.

(© Chapter 13 Plan and Plan Andlyss. The debtor shdll file a proposed planor any
modified plansubstantialy inthe formof Loca Form 103, together with a plan andyss substantidly inthe

form of Locd Form 104.

25



(d  Amended/Modified Plans.

() If an amended/modified plan is filed before the scheduled confirmation
hearing on the previoudy filed plan, it shal be accompanied by a certificate of service evidencing that a
copy of the amended/modified plan has been served upon each of the creditors listed in the chapter 13
Schedulesand Statement of Affairs, the chapter 13 trustee, and the United States Trustee, in suchamanner
S0 asto ensure that such parties receive the amended/modified plan no lessthantwo (2) businessdays prior
to the confirmation hearing.

(i) Any motion to modify a plan after confirmation shdl be noticed by the
Court.

(e Didribution Before commencing distribution of the debtor’'s funds under a
confirmed plan, the trustee shal mail to the debtor a copy of that debtor’s master report reflecting those
creditors that have or have not filed proofs of clam. The trustee shdl not distribute funds to any creditor
unless a proof of claim has been filed and deemed dlowed or dlowed by Court order.

® PanFunding. Indl plans, funding shdl be by payroll deduction unless otherwise
agreed by the trustee or ordered by the Court upon a demonstration of cause shown by the debtor. A
wage order must be submitted by the debtor at the time the plan is confirmed by the Court.

()] Confirmation If timely preconfirmation payments are made to the trustee, and no
objections are received, the plan may be confirmed without further notice or hearing, upon thefiling of a

certificate by the trustee recommending that the Court confirm the plan.
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PART IV. THE DEBTOR: DUTIESAND BENEFITS

Rule 4001-1 Procedure on Request for Relief from the Automatic Stay of 11 U.S.C. § 362(a).

@ Service. Upon the filing of amoation seeking relief from the automatic stay under
11 U.S.C. 8 362, the movant shdl file and serve anatice of hearing in the form attached hereto as Loca
Form 106A. In chapter 11 cases, where an individua seeks rdief from the automatic Stay to pursue a
personal injury or wrongful death action, the movant need only serve counsd for the debtor or trustee,
counse for dl officid committees, counsdl for the debtor in possession finencing lenders and any other party
directly affected by the motion. In dl other cases, the motion shdl be served on counsdl for the debtor,
counsd for dl officia committees, any trustee, dl parties requesting notices and al known parties having
an interest in the subject property or relief requested.

(b) Scheduling. Inchapter 11 caseswhereomnibushearing dateshavebeen scheduled
by the Court, the movant may notice its motion for any omnibus hearing date that provides at least fifteen
(15) days noticeto the debtor. In dl other cases, the movant shall obtain a hearing date from the Court
in advance of filing and serving its motion and notice.

(© Preiminary, Find Hearing. The hearing date specified in the notice will be a

preliminary hearing at whichthe Court may hear oral argument, if there are no contested facts. If tesimony
isrequired, afind hearing will be scheduled by the Court.

(d) Supporting Documentation. With repect to amotion for relief from stay where

the movant is seeking to foreclose on its collaterd:

0] The movant shdl file, with the motion, the following documents:
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(A)  Andfidavit and supporting exhibitscontaining the following deta,
if gpplicable:

Q) True copies of dl notes, bonds, mortgages, security
agreements, financing statements, assgnmentsand every other document upon which the movant will rely
a the time of hearing.

2 A gatement of amount due induding abreakdown of the
following categories.

(8  Unpad principd;

(b) Accruedinterest froma specific dateto a specific
date;

(© L atechargesfromaspecificdatetoaspecificdate;

(d) Attorneys fees,

(e Advances for taxes, insurance and the like;

® Unearned interest; and

()] Any other charges.

3 A per dieminterest factor.

(B)  The report of any appraiser whose testimony isto be presented
a the hearing. The report shdl include, without limitation, the qudifications of the appraiser, the factud

basis for the gppraisd, including comparable sdesif utilized, and the method of gppraisa.
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(D) Atleadt five (5) busnessdays prior to the hearing any party opposing the
motion shdl file with the Court and serve on the movant and dl parties required to be served under this
Rule the following documents:

(A) Its response to the motion,

(B)  Thereport of any appraiser it intends to rely uponat the hearing,
which report shdl include the same detail as specified in subsection (¢)(i)(B) herein; and

(©) A dgaement asto how the movant can be adequately protected
if the stay isto be continued.

(e With respect to amotion for stay relief for al other purposes.

0] The movant shal file with the motion a copy of al documents that the
movant intends to rely upon at the hearing.

(D) Atleadt five (5) busnessdays prior to the hearing, any party opposing the
mation shdl file with the Court and serve onthe movant and dl partiesrequired to recelve notice under this
Rule, acopy of its response to the motion and dl documents that it intends to rely upon at the hearing.

@ The atorneys for the parties shal confer with respect to the issues raised by the
motioninadvance of the hearing for the purpose of determiningwhether aconsensual order may be entered
and/or for the purpose of stipulating to relevant facts such as the vaue of the property and the extent and
vaidity of any security instrument.

Rule4001-2 Cash Callatera and Financing Orders.
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@ Mations. Except as provided herein and elsawhere in these Rules, dl cash
collateral and financing requests under 11 U.S.C. 88 363 and 364 shdl be heard by motionfiled pursuant
to Fed.R.Bankr.P. 2002, 4001 and 9014 (“ Financing Motions’).

0] Provisons to be Highlighted. All Financing Motions must (1) recite

whether the proposed formof order and/or underlyingcashcollaterd stipulationor loan agreement contains
any provison of the type indicated below, (2) identify the location of any such provison in the proposed
form of order, cash collaterd ipulation and/or loan agreement, and (3) the judtification for the incluson
of such provison:

(A)  Provisonsthat grant cross-collateralization protection (other than
replacement liens or other adequate protection) to the prepetitionsecured creditors(i.e., clausesthat secure
prepetition debt by post-petition assets in which the secured creditor would not otherwise have a security
interest by virtue of its prepetition security agreement or gpplicable law).

(B)  Provisonsor findings of fact that bind the estate or dl partiesin
interest with respect to the vdidity, perfection or amount of the secured creditor’ s prepetition lien or debt
or thewaliver of clams againg the secured creditor without first giving parties-in-interest a least 75 days
from the entry of the order and the creditors committee, if formed, at least 60 days from the date of its
formation to investigate such matters.

(C©)  Provisonsthat seek to waive, without notice, whatever rightsthe
estate may have under 11 U.S.C. § 506(c).

(D)  Provisonsthat grantimmediately totheprepetition secured creditor

liens onthe debtor’ sdaims and causes of actionarisng under 11 U.S.C. 88 544, 545, 547, 548, and 549.
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(E) Provisons that deem prepetition secured debt to be post-petition
debt or that use post-petition loans from a prepetition secured creditor to pay part or dl of that secured
creditor’s prepetition debt, other than as provided in 11 U.S.C. § 552(b).

() Provisons that provide disparate trestment for the professonds
retained by a creditors committee from that provided for the professonds retained by the debtor with
respect to a professonad fee carveout.

(G)  Provisonsthat prime any secured lien, without the consent of that
lienor.

(i) All Financing Motions shdl aso providea summary of the essentid terms
of the proposed use of cash collateral and/or financing (e.g., the maximum borrowing avalable on afind
basis, the interim borrowing limit, borrowing conditions, interest rate, maturity, events of default, use of
funds limitations, and protections afforded under 11 U.S.C. 88 363 and 364).

(b) Interim Relief. When Financing Motionsarefiled with the Court on or shortly after
the date of the entry of the order for relief, the Court may grant interim relief pending review by the
interested parties of the proposed debtor-in-possession financing arrangements.  Such interim reief is
intended to avoid immediate and irreparable harm to the etate pending afina hearing. In the absence of
extraordinary circumstances, the Court shdl not gpprove interim financing orders that include any of the
provisons previoudy identified in subsection (a)(i)(A) through ()(i)(F) of thisRule.

(© Find Orders. A find order shdl beentered only after noticeand ahearing pursuant

to Fed.R.Bankr.P. 4001 and L ocd Rule 2002-1(b). Ordinarily, the final hearing shdl be held a least ten
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(10) daysfollowing theorganizationd meeting of thecreditors committeecontemplatedby 11U.S.C.§1102.

Rule4002-1 Duties of Debtor under 11 U.S.C. 8 521(3) and (4) in Chapter 7 and 13 Cases.

@ The debtor shdl ddliver to the interim trustee no later than the first date set for the
meeting of creditors pursuant to 11 U.S.C. § 341, all books, records and papers, induding appraisals,
relating to property of the estate as well as copies of recorded documents, e.g., deeds and mortgages.

(b) The debtor, no later thanthe first date set for the meeting of creditors pursuant to
11 U.SC. § 341, shdl advise theinterim trustee in writing of the payoff amounts on al secured debts.

(© Immediately upontheentry of an order for rdief, the debtor shdl givewrittennotice
to any court or tribunal where an action is pending againg the debtor and to the parties and counsdl
involvedin that action. If an action is commenced subsequent to the date of the order for relief, the debtor
shdl give smilar written notice to the Court or tribund and to al parties and counsd involved.

(d) Immediately uponthe entry of anorder for reief, the debtor shdl give writtennotice
to any creditor with a garnishment order, any garnishee defendant other than the debtor's employer, and
any creditor who the debtor anticipates may seek a garnishment order.

Rule4003-1 Exemptions.

@ Amendment to Claim of Exemptions. An amendment to a cdlam of exemptions

pursuant to Fed.R.Bankr.P. 1009 and 4003 dhdl be filed and served by the debtor on the trustee, the

United States Trustee, and al creditors.

(b) Automatic Extenson of Timeto Hle Objections to Clam of Exemptionsin Event

of Amendment to Schedulesto Add a Creditor. If the schedules are amended to add a creditor, and the

amendment is filed and served ether (i) lessthan 30 days prior to the expiration of the time set forth in
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Fed.R.Bankr.P. 4003(b) for the filing of objections to the list of property clamed as exempt, or (i) at any
time after suchfiling deadline, the added creditor shdl have 30 days from service of the amendment to file
objections to the list of property claimed as exempt.

Rule4004-1 Automatic Extenson of Time to File Complaint Objecting to Discharge in Event

of Amendment. If the schedules are amended to add a creditor, and the amendment isfiled and served
ether (i) lessthan 60 days prior to the expiration of the time set forth in Fed.R.Bankr.P. 4004(a) for the
filing of a complaint objecting to discharge, or (i) at any time after such filing deedline, the added creditor
shdl have 60 days from service of the amendment to file a complaint objecting to discharge. Such
circumstances shall be deemed to be " cause” for an extengon, and no motionto extend shall be necessary.

Rule4007-1 Automatic Extenson of Timeto Fle Complaint to Determine Dischargesbility of

aDebt in Event of Amendment. If the schedules are amended to add acreditor, and the amendment isfiled

and served either (@) less than 60 days prior to the expiration of the time set forthin Fed.R.Bankr.P. 4007
for thefiling of acomplaint to obtain adeterminationof the dischargeability of any debt, or (b) at any time
after such filing deadline, the added creditor shdl have 60 days from service of the amendment to file a
complaint objecting to the dischargeability of itsdam. Such circumstances shall be deemed to be " cause”

for an extenson, and no motion to extend shall be necessary.
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PART V. COURTSAND CLERKS

Rue5001-1 Clerk'sOffice; Hours, After Hours Fling. Thenormd businesshoursof the Office

of the Clerk shal be Monday through Friday from 8:00 am. to 4:00 p.m., Eastern Time, except on lega
and Court holidays. Papersfiled with the Office of the Clerk, other than those requiring afiling fee, may
be filed outsde norma business hours by depositing them in the night depository maintained by the Clerk
and shdl be deemed filed as of the date and time stamped thereon. Each document deposited in the night
depository shdl be slamped in the upper right corner of the first page of the document.

Rule5003-1 Lodged Exhibits; Documents under Sedl.

@ Lodged Exhibits  All modds, diagrams, documents or other exhibitslodged with

the Clerk that are admitted into evidence at trid shdl be retained by the Clerk (unless required to be
forwarded to an appdllate court for purposes of an apped) until expiration of the time for appeal without
any appea having been taken, entry of a Sipulation waving or abandoning the right to apped, find
disposition of any apped, or order of the Court, whichever occursfirgt.

(b) Documents under Sedl. Any party who seeks to file documents under sed must

fileamotion to that effect with the Clerk, withthe documents proposed to be filed under seal ina separate
prominently marked envel ope containing the caption, title of the motionand legend “DOCUMENTS TO
BE KEPTUNDER SEAL” inbold. The Clerk shall keep the documents segregated and under sedl until
the motionis decided. If the Court grantsthe mationto file under sed, the Clerk shdl keep the documents

segregated and under sedl until further order of the Court.



Rule5005-1 Electronic Case Hling. Petitions, motionsand rel ated documents may befiled with
the Court through the use of eectronic means. Requirements and procedures for dectronic filing are
avallable from the Clerk’s Office.

Rule5005-2 Facamile Documents. Documents may not be transmitted by facsmiledirectly to

the Clerk's officefor filing. However, copies of facsmile documents shall be accepted for filing, provided
that the legibility isreasonably equivaent to the origind. The origind of any faxed document, including the
origind ggnature of the attorney, party or declarant, shal be mantained by the filing party until the
conclusonof the case, induding any gpplicable appeal period, subject to being produced uponreasonable
written notice.

Rule5009-1 Closing of Chapter 11 Cases.

@ Autométic. At the expiration of 180 days after the entry of anorder confirming a
chapter 11 plan, the Court shdl enter afind decree dosng the case unlessa party ininterest filesa motion
to delay the entry of afind decree.

(b) Motion. Notwithstanding paragraph (&) above, upon written motion, a party in
interest may seek the entry of a find decree at any time after the confirmed plan has been subgantidly
consummated provided that al required fees due under 28 U.S.C. § 1930 have been paid. A motionfor
the entry of afina decree shdl be served upon the debtor or trustee, the United States Trustee, dl officid
committees and al creditors who have filed a request for notice pursuant to Fed.R.Bankr.P. 2002 and

Loca Rule 9013.
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(© Find Report. The debtor (or trusteg, if any) shdl fileafind report and account in
the form prescribed by the United States Trustee the earlier of 150 days after entry of the confirmation
order or 15 days before the hearing on any motion to close the case.

Rule 5009-2 Closing of Chapter 7 Cases.

@ Final Report and Account. The natice given by the trustee of the filing of afind

report and account in the form prescribed by the United States Trustee in a chapter 7 case shdl have on
its face in bold type the following language or words of amilar import:

A PERSON SEEKING AN AWARD OF COMPENSATION OR
REIMBURSEMENT OF EXPENSESSHALL FILEAMOTION
WITH THE CLERK AND SERVE A COPY ON THE TRUSTEE
AND THEUNITED STATESTRUSTEE NOT LATER THAN 20
DAYS PRIOR TO THE DATE OF THE HEARING ON THE
TRUSTEE'S FINAL ACCOUNT. FAILURE TO FILE AND
SERVE SUCH A MOTION WITHIN THAT TIME MAY
RESULT INTHEDISALLOWANCE OF FEESAND EXPENSES.

(b) Closing Reportsin Chapter 7 Asset and No Asset Cases. In a chapter 7 asset

case, the trustee shd| serve the origina closing report (in aformdesignated by the United States Trustee),
together withthe affidavit of find didtribution, uponthe United States Trustee. In achapter 7 no asset case,
the trustee shdl file the origind closing report (in aform designated by the United States Trustee) withthe
Clerk, and serve a copy upon the United States Trustee.

Rule5011-1 Moations for Withdrawa of Reference from Bankruptcy Court. A mation to

withdraw the reference of a matter or proceeding shall be filed with the Clerk. The movant shal
concurrently file with the Clerk a motion for a determination by the Bankruptcy Court with respect to

whether the matter or proceeding iscore or non-core. All briefing shall be governed by the Didtrict Court

Rules.
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PART VI. COLLECTION AND LIQUIDATION OF THE ESTATE

[No Loca Rules]
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PART VII.  ADVERSARY PROCEEDINGS

Rule7001-1 Summonsand Noticeof Trid. A party or atorney filingacomplaint or third party

complaint shal prepare a summons and notice of pretrial conference conforming to Loca Form 108 and
shdl deliver the complaint and summons to the Clerk for the i ssuance of the summons and notice of pretria
conference. Oncethe summonsisissued, the party or atorney filing the complaint or third party complaint
shdl be responsible for serving the summons and complaint.

Rue7003-1 Adversary Proceeding Cover Sheet. Every complaint or other document initiating

an adversary proceeding shdl be accompanied by a completed adversary proceeding cover shest,
conforming to Local Form 109. This requirement is solely for administrative purposes, and matters
appearing only onthe avil cover sheet have no legd effect inthe action. 1f the complaint or other document
is submitted for filing without a completed adversary proceeding dvil cover shest, the Clerk shdl retainthe
document and stamp on it the date and time submitted and promptly give notice of the omissonto the party
filing the document. Whenthe adversary proceeding avil cover sheet hasbeen completed, the Clerk shal
docket the complaint or other document nunc pro tunc as of the date and time it was originaly submitted.
Persons filing complaints pro se are exempt from the requirements of this Rule.

Rue7016-1 Fed.R.Civ.P.16 SchedulingConference. Inany adversary proceeding, thepretrid

conference scheduled in the summons and notice issued under Rule 7001-1 shdl be deemed to be the
scheduling conference under Rule 16(b) of the Fed.R.Civ.P.

@ Attorney Conference Prior to Scheduling Conference.

0] Inthe event that the date for submitting amotionor answer tothe complaint

attached to the summons and notice issued under Rule 7001-1 is at least 10 days prior to the date of the
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Fed.R.Civ.P. 16 scheduling conference, dl atorneysfor dl the parties shdl confer at least seven (7) days
prior to the Fed.R.Civ.P. 16 scheduling conferenceto discuss. (A) the nature of the case; (B) any specia
difficultiesthat counsel foreseeinprosecution or defense of the case; (C) the possibility of settlement; (D)
any requests for modificationof the time for the mandatory disclosure required by Fed.R.Civ.P. 16(b) and
26(f); and (E) the itemsin 7016-1(b) below.

(D) In the event that 7016-1(a)(i) does not apply, dl attorneysfor dl parties
ghdl confer on the items identified in that section, at least five (5) days prior to the Fed.R.Civ.P. 16
scheduling conference.

(b) Scheduling Conference. At the Fed.R.Civ.P. 16 scheduling conference, the Court

will congder, in addition to the items specified in Fed.R.Civ.P. 16(b) and 16(c), the following matters:

() whether the case is complex;

(i) for complex cases, the specid issues set forth in D.Ddl.LR 16.1(b)(3);

@iii)  theposshility of settlement;

(iv)  whether the matter could be resolved by voluntary mediation or binding
arbitration;

v) the briefing practices to be employed in the case, including what metters
are or are not to be briefed and the length of briefs; and

(i)  the schedule gpplicable to the case, induding a pretrid and trid date, if
appropriate. Trid shdl bescheduled to occur within 12 months, if practicable, and nolater than 18 months,

after thefiling of the complaint, except if the Court certifies that, because of the complexity or demands of

39



the case or otherwise, that (i) suchatria date isincompatible with serving the ends of judtice, or (i) thetrid
cannot reasonably be held within that time.

(© Attendance a Scheduling Conference. Unless otherwise permitted by the Court

pursuant to Rule 7016-3, the conference described in subparagraph (b) of this Rule will be an in-person
conference. All counsd who expect to have asgnificant role inthe prosecution or defense of the case are
to attend the conference provided for by subparagraph (b) of thisRule.

Rule 7016-2 Pretrid Conference. A pretrid conference shdl be held if scheduled in the

Scheduling Order issued pursuant to Rule 7016-1(b) or if requested by a party pursuant to this Rule.

@ Requestfor Pretrial Conference. Any party may request that apretrial conference

be held following the completion of discovery as provided in the Rule 16 scheduling order, by contacting
the Court. At least fifteen (15) days notice of the time and place of such pretria conference shdl be given
to al other partiesin interest by the attorney for the party requesting the pretria conference.

(b) Fallure to Appear at Pretrial Conference or to Cooperate. Unless otherwise

permitted by the Court pursuant to Rule 7016-3, dl counsd who will conduct the trid are required to
appear before the Court for the pretrial conference. Should an attorney for aparty fal to appear therefor
or to cooperate in the preparation of the pretrial order specified in paragraph (d) heresfter, the Court, in
its discretion, may in addition to the imposition of sanctions as provided in D.Dd.LR 1.3, hold a pretria

hearing, ex parte or otherwise, and, after notice, enter an appropriate judgment or order.

(© Attorney Conference Prior to Pretrial Conference. Attorneysfor al of the parties,
beforethe pretrial conference, shdl become thoroughly familiar withthe caseand shdl confer withthe other

attorneys as long and as frequently as may be required to enable plaintiff's attorney to comply with
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paragraph (h) of this Rule and to permit each party to pre-mark dl exhibits. Unless otherwise ordered by
the Court, at such conferences each attorney shdl produce dl documents, papers, books, accounts, | etters,
expert reports, photostats, objects or other things proposed to be introduced into evidence, and shall
furnish copies to opposing counsd of such exhibits if requested by opposing counsd, at the latter party’s
expense. At the sametime, each attorney shal consider and discuss dl matters which may expedite the
pretrid conference and thetrid of the case. Nothing contained in this Rule shdl preclude the Court in its
discretion from requiring any party to produce for the ingpection of another such additional documents,
papers, books, accounts, letters, expert reports, photostats, objects and other matters as the Court deems
appropriate.

(d) Pretria Order. At leadt five (5) business days prior to the pretrial conference, the
attorney for the plaintiff shal file with the Clerk an origind and one (1) copy of a proposed pretria order,
sgned by an atorney for each party, which will cover such of the following items, as gppropriate:

0] A statement of the nature of  the action, the pleadings in which the issues
areraised (for instance, third amended complaint and answer) and whether counterclaims or cross-clams
areinvolved.

(D) The condtitutiond or statutory basis of federd jurisdiction, together with
abrief gatement of the facts supporting such jurisdiction.

(i) A statement of the facts which are admitted and require no proof.

(iv) A daement of theissues of fact which any party contends remain to be

litigated. This should be as detailed as circumstances permit.
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v) A gatement of the issues of law which any party contends remain to be
litigated, and a citation of authorities relied upon by each party.

()  Aligof pre-marked exhibits, induding designations of interrogatories and
answers thereto, requests for admissions and responses, which each party intendsto offer a the trid with
a specification of those which may be admitted into evidence without objection, those to which there are
objections and the Federd Rule of Evidence relied upon by the proponent of the exhibit. Copies of the
exhibits, pre-marked and separated by tabs, shdl befiled in binders by each party at leest five (5) days
before the pretrid conference or trid (if no pretrid is requested).

(vii)  The names and addresses of dl witnesses a party intendsto call to testify
elther in person, or by deposition, at the trid and the speciaties of experts to be caled as witnesses.

(viii) A brief satement of what the plantiff intends to prove in support of
plantiff’'s dams induding the detals of the damages cdlamed, or of other rdief sought, as of the date of
preparation of the draft order.

(iX) A brief statement of what the defendant intends to prove as a defense.

) Statements by counterclaimants or cross-claimants comparable to that
required of plaintiff.

()  Any amendments of the pleadings desired by any party with a satement
whether it is unopposed or objected to, and if objected to, the grounds therefor.

(xii) A certificationthat two-way communi cation hasoccurred between persons
having authority in agood faith effort to explore the resolution of the controversy by settlement.

(xii)  Any other matters which the parties deem appropriate.
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(xiv)  The concluding paragraph of the draft of the pretrial order shall reed:
THIS ORDER SHALL CONTROL THE SUBSEQUENT
COURSE OF THE ACTION UNLESS MODIFIED BY THE
COURT TO PREVENT MANIFEST INJUSTICE.

Rule 7016-3 Tedephonic Fed.R.Civ.P. 16 Scheduling Conference or Pretrid Conference. At

least 24 hours before the time scheduled for a scheduling conference or pretrid conference, any party to
the conference may request that the conference be conducted by telephone, or that the party be permitted
to participate by telephone. Such request may be made by telephone to the Court and shal be
communicated contemporaneoudy to other counsel involved in the hearing or conference. Any party
objecting to the request shall promptly advise the Court and other counsd!.

Rule7030-1 Who May Attend Deposition A deposition may be attended only by (a) the

deponent, (b) counsel for any party and membersand employees of thar firms, (¢) aparty who isanaturd
person, (d) anofficer or employee of aparty which is not a natura person designated as its representative
by its counsd, (€) counsd for the deponent, (f) any consultant or expert designated by counsd for any
party, (g) the United States Trustee, (h) counsdl for any case trusteg, (i) counsel for the debtor, and (j)
counsd for any officid committee. If a confidentiaity order has been entered, any person who is not
authorized under the order to have access to documents or information designated confidential may be
excluded while a deponent is being examined about any confidentid document or information.

Rule 7055-1 Default. All gpplications or motions for default judgment under Fed.R.Bankr.P.
7055 sndl be served on the party against whom a default is sought, and its attorney if an entry of

appearance has been filed in the adversary or bankruptcy case, in accordance with Rule 9013-1.

43



PART VIIlI. APPEALSTO DISTRICT COURT OR BANKRUPTCY
APPELLATE PANEL

Rule 8001-1 Appeds Generdly.

@ Notice to Officiad Committees. Simultaneoudy with the filing of any notice of

appeal or notice of cross-appeal, with respect to an appeal in which any official committee in the
bankruptcy case fromwhichsuch appeal originated isnot a named party to the appedl, the party filingsuch
notice of apped or notice of cross-gpped shal serve acopy of suchnotice on counsd to any suchofficid
committee and shall file with the notice of apped or notice of cross-apped a certificate of service,

(b) Committee Request for Notice. Any official committee wishing to be placed on

the servicelig for any gpped for the purpose of receiving noticesand copies of papers served shdl, within
twenty (20) days of service of the notice of apped or the notice of cross-appea as provided for in
subparagraph (a) above, file with the Court a Request for Notice. Such notice shdl become part of the
record for the gppedl to be transmitted to the District Court Clerk by the Clerk.

(© Intervention. Nothing contained herein shdl affect or in any way determine any
offidd committeg' s right to intervene in any appeal or cross-appeal or its obligation to seek leave to
intervene in any gpped or cross-apped if such officid committee is not anamed party to such appeal or

cross-appedl.

Rule8001-2 AppedsfromDidrict Court Orders. All appedls fromajudgment, order or decree

of aDidtrict Court Judge exercisng origind jurisdiction pursuant to 28 U.S.C. § 1334 over a bankruptcy
case, matter or proceeding docketed in the Clerk's Office shdl be:

@ filed with the Clerk;



(b)  directed by the Clerk to the Third Circuit Court of Appeds; and

(© treated as an gpped from a find judgment, order or decree of a district court
exercidng jurisdictionunder 28 U.S.C. 8§ 1334 for purposes of Rule 6(a) of the Federal Rules of Appdllate
Procedure.

Rule 8006-1 Filing of Copies of Record on Appeal. Each party to an appea who designates

portions of the record to be included in the record for suchappeal shdl providethe Clerk, dongwithsuch
designation, one (1) copy of each item of the record it designatesto be included in the record on apped,

and shdl serve acopy of any item designated on al other parties to the apped if requested.
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PART IX. GENERAL PROVISIONS

Rule9004-1 Caption

@ Documents submitted for filing shdl contain in the caption the title of the case, the
initids of the Judge to whom the case has been assigned, the docket number assigned to the case, and, if
gpplicable, the adversary proceeding number. All documents filed with the Clerk which relate to a
document previoudy filed and docketed shdl contain in its title the title of the related document and its
docket number (if available).

(b) The hearing date and time and the objection date and time of amationshdl be set
forth in bold print: (i) in the caption of the notice and motion and al related pleadings, below the case or
adversary number; and (ii) in the text of the notice.

Rule 9006-1 Timefor Sarvice and Filing of Motions and Objections.

@ Generdly. Fed.R.Bankr.P. 9006 gppliesto al casesand proceedingsinwhichthe
pleadings are filed with the Clerk.

(b) Discovery Related Mations. All motion papers under Fed.R.Bankr.P. 7026

through 7037 shdl be filed and served so asto be received at least five (5) business days before the hearing
date. When such service is made, any objection shdl befiled and served so asto be received at least the
day preceding the hearing date.

(© All Other Mations. Unlessthe Fed.R.Bankr.P. or these Rules state otherwise, al

motion papers shdl be filed and served inaccordance with Local Rule 2002-1(b) at least fifteen (15) days
(eighteen (18) days if service is by mall) prior to the hearing date. Where such service is made, any

objection shdl be filed and served s0 asto bereceived a least five (5) business days before the hearing
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date. The objection deadline may be extended by agreement of the movant only if the extended deadline
isno later than 48 hours before the hearing and is indicated on the agenda.

(d) Reply Papers. No reply papers shall be filed unless ordered by the Court.

(e Shortened Notice. No motion will be scheduled on less notice than required by
these Rules or the Fed.R.Bankr.P. except by Order of the Court, on written motion (served on all
interested parties) specifying the exigenciesjudifying shortened notice. The Court will rule on such motion
promptly without need for hearing.

Rule 9006-2 Bridge Orders Not Required in Certain Circumstances. 1f amotionto extend the

time to take any action is filed before the expiration of the period prescribed by the Code, the
Fed.R.Bankr.P., these Rules, the Digrict Court Rules, or Court Order, the time shdl automaticaly be
extended until the Court acts on the motion, without the necessity for the entry of a bridge order.

Rule 9010-1 Representation and Appearance by Counsdl.

@ Local Counsdl. Except as otherwise provided herein, District Court Rule 83.5(d)
shdl gpply to dl bankruptcy proceedings.

(b) Pro Hac Vice. Counsel may be admitted pro hac vice only uponmotionand after
satisfaction of the requirements of District Court Rule 83.5(c). If amotionfor pro hac vice is made ordly
in open court, it shdl be followed promptly by the filing of awrittenmaotion, subgstantialy in conformity with
Loca Form 105, sgned by local counsd and the gpplicant.

(© Exceptions to Association with Loca Counsdl Requirement.

0] ClamLitigation Association with local counsd shdl not be required for

the filing or prosecution of a proof of dam or response to an objectionto a proof of dam. The Court may,
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however, direct the damant to associate with local counsdl if the dam litigation will involve extensive
discovery or trid time.

(i) Government Attorneys. An attorney not admitted in the United States

Didtrict Court for the Didtrict of Delaware but admitted in another United States Didrict Court may appear
representing the United States of America (or any officer or agency thereof) or any State (or officer or
agency thereof) s0 long as a certification isfiled, Sgned by that attorney, sating (i) the courtsin which the
atorney is admitted, (ii) that the attorney isin good standing indl jurisdictions inwhichhe or she has been
admitted and (iii) that the attorney will be bound by the Rules of this Court and submits to the jurisdiction
of this Court for disciplinary purposes.

Rule 9010-2  Subdtitution; Withdrawal.

@ Subdtitution. 1f aparty in an adversary proceeding or adebtor in any case wishes
to substitute attorneys, asubstitution of counsdl Sgned by the origind attorney and the substituted attorney
dhdl be filed. If a trustee, debtor or officia committee wishes to substitute attorneys or any other
professona whaose employment was subject to gpprova by the Court, a motion for retention of the new
professonad must aso be filed.

(b) Service. Subgtitutions and motions under this Rule shdl be served inanadversary
proceeding on dl parties to the proceeding and in a case on al parties requesting notice pursuant to

Fed.R.Bankr.P. 2002.

(© Effect of Fallureto Comply. Until subparagraphs (&) and (b) of thisparagraph are
complied with and an order, if necessary, is entered, the origina attorney remains the client’ s attorney of

record.
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Rue9011-1 Saningof Electronicdly Transmitted Pleadings, Representations to the Court. The

transmisson of a pleading by dectronic means shdl conditute a Sgnature by the atorney transmitting the
pleading and the representations to the Court of such attorney as required by Fed.R.Bankr.P. 9011(b).
The attorney shdl maintain a copy of such pleading with his origind sgnature.

Rule 9013-1 Mgdtions.

@ Requests for Reief. No request for relief (not otherwise governed by

Fed.R.Bankr.P. 7001) may be made to the Court, except by writtenmotion, by oral motioninopen court
or by certification of counsel. Lettersfrom counsel or partieswill not be considered.

(b) CaseswithOmnibusHearingDates. Ineach casethe Court may enter ascheduling

order establishing omnibus hearing dates and the procedures for scheduling and conducting hearings on
suchomnibus hearing dates. In cases where there are no omnibus hearings scheduled, a hearing date may
be obtained by contacting the Court.

(© Live Witnesses. At any evidentiary hearing, evidence shdl be presented by live
witnesses unless the parties submit a stipulation of facts or agree otherwise.

(d) Contents of Notice. Unlessotherwise ordered by the Court, the movant shdl give

notice inwriting of the hearing onamoation, sgned by counsel for the movant, in substantia conformity with
Loca Form 106 setting forth:

@) theftitle of the motion in bold face;

(D) the date and time by which objections concerning the proposed maotion
ghdl be served and filed (which shall dso be set forth in bold print in the caption, below the case and

adversary number, if any);
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(i) the name and address of the parties on whom any objection shdl be
served; and

(iv)  Thedate, place and time when the motion will be heard (in bold printin
the caption, below the case and adversary number, if any) and (if appropriate) a statement that the motion
may be granted and an order entered without a hearing unless atimely objection is made.

(e Form of Motion. All mations shdl have attached thereto a notice conforming to

subsection (d) of this Rule, a proposed formof order gpecifying the exact rdlief requested, anorder service
lig with debtor’s loca counsd, the United States Trustee, dl officid committees, and dl other parties
affected by the motion, together withthe name and address of their attorneys, and a Certificate of Service
showing the date, means of service, and parties served. All motions shall be titled in the form"Moationof
[Movant's Name] for [Relief Requested].” If any exhibits are attached to the motion, they shdl be
separated by tabsontheright sde. Counsd for the movant shall dso attach acopy of the proposed form
of order. Counsel shdl bring acopy of the proposed formof Order (inWordPerfect 6.1 or higher format)
to the hearing to dlow modification, if necessary.

® Serviceof Mationand Notice. All motionsshdl beservedin accordancewith Rule

2002-1(b).

()] Objections. Except for motions presented on an expedited badgis, any objection
to a motion shdl be madein writing. The title of the objection shdl conform to Rule 9004-1 and shdl
indude the objector's name, the motion to which the objection relates, and the docket number of the

moation. The hearing date and time shal be set forth in bold print in the caption, below the case and
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adversary number, if any. If any exhibits are attached to the objection, they shall be separated by tabs on
theright side.

(h Tedephonic Appearanceat Hearing.  1n extenuating circumstances where counsd

cannot appear at thefirg hearing on a mation, a request can be made to chambers for appearance by
telephone at least 24 hours prior to the scheduled hearing time.  1f more than one party is appearing, the
parties shall conference al interested parties and place one call to the Court. This Rule shdl not apply to
evidentiary hearings.

() Certificate of No Objection. After the objection date haspassed with no objection

having beenfiled or served, counsd for the movant may file a Certificate of No Objection subgtantidly in
the formof Local Form 107 stating that no obj ection hasbeenfiled or served onthe movant. By filing such
certification, counsd for the movant isrepresenting to the Court that the movant isunawareof any objection
to the motion or gpplication and that counsel has reviewed the Court's docket and no objection appears
thereon. Upon receipt of the Certificate of No Objection, the Court may enter the Order accompanying
the motion or gpplication without further pleading or hearing and, once the Order is entered, the hearing
scheduled on the motion or application shdl be canceled without further notice.

()] Amendment of Order. Any request for amendment of an order entered by the

Court shdl be made only asfollows: (i) if the amendment isnon-materid, by certification of counsd that
the amendment is not materid and that dl parties in interest have consented to the amendment; (ii) by
motion pursuant to this Rule, or (iii) by thefiling of adtipulation to amend, Sgned by dl interested parties.
Any request for amendment shall have attached the proposed amended order and a blacklined copy

reflecting the changes.
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Rule9013-2 Moationsfor Rdlief Filed with or Shortly After the Petition in Chapter 11 Cases.

@ Definition Any motion or gpplication in which the debtor requestsahearing or the
entry of an order with less than five (5) business days notice and prior to the earlier of the creditors
committee formation meeting or the 8§ 341 meeting of creditors shall be governed by this Rule.

(b) Scope of Relief Requested. Requests for relief under this Rule shal be confined

to matters of a genuindy emergent nature required to preserve the assets of the estate and to mantain
ongoing business operations and such other matters as the Court may determine appropriate.

(© Noticeto the United States Trustee. Where circumstances permit, counsd for the

debtor shall contact the United States Trustee &t least 48 hours prior to filing the petition for the purpose
of advisng the United States Trustee of the anticipated filing of the petition and the matters on which the
debtor intendsto seek relief. Thedebtor shdl servethegpplicationsand motions(in substantidly find form)
that the debtor asks be heard pursuant to this Rule by hand delivery uponthe United States Trustee at least
24 hoursinadvance of the hearing and shdll file a certificate of serviceto that effect. Onceapetitionisfiled
and the case is assigned to a Judge, the Court will contact counsel for the debtor and the United States
Trustee to schedule a hearing on those motions.

(d) Notice of Entry of Orders. Within two business days of the hearing, the debtor

shdl serve copies of dl motions and gpplications filed withthe Court asto whichan order hasbeen entered
pursuant to this Rule onthe creditorsincuded onthe lig filed pursuant to Fed.R.Bankr.P. 1007(d), on the
United States Trustee and on such other entities as the Court may direct.

(e Reconsderation of Orders. Any party ininterest may file amotion to reconsider

any order entered pursuant to this Rule, other than any order entered pursuant to 11 U.S.C. 88 363 and
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364 withrespect to the use of cash collatera and/or gpproval of post-petition financing, within thirty (30)
days of the entry of such order, unless otherwise ordered by the Court. Any such motion for
reconsderationshdl be givenexpedited consideration by the Court. The burden of proof with respect to
the appropriateness of the order subject to the motion for reconsderation shal remain with the debtor
notwithstanding the entry of such order.

Rule9013-3 Service Copies. Unless otherwise ordered by the Court, only one (1) copy of
pleadings, motions, and other papers need be served upon another party.

Rule9019-1 Assgnment of Disputesto Mediation or Voluntary Arbitration

@ Stipulation of Parties. Notwithstanding any provison of law to the contrary, the

Court may refer a dispute pending before it to mediation, and, upon consent of the parties, to arbitration.
During amediation, the partiesmay stipulate to dlow the mediator, if qudified as anarbitrator, to hear and
arbitrate the dispute.

(b) SafeguardsinConsent toVoluntary Arbitration. Mattersmay proceedtovoluntary

arbitration by consent where—
() Consent to arbitration is fredy and knowingly obtained; and
(i) No party is prgudiced for refusing to participate in arbitration.
Rule 9019-2 Arbitration.

€) Referral to ArbitrationPursuant to Fed.R.Bankr.P. 9019(c). TheCourt may dlow

the referra of amatter to fina and binding arbitration under Fed.R.Bankr.P. 9019(c).

(b) Referrd to Arbitration Pursuant to 28 U.S.C. 8654. The Court may dlow the

referral of an adversary proceeding to arbitration under 28 U.S.C. 8654.
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(c)  Arbitrator Qudificationsand Appointment. Inadditiontofulfillingthequdifications
of amediator found in Rule 9019-3(c), a person qudifying asanarbitrator hereunder must be certified as
an arbitrator through aqudifying programwhichincludes a bankruptcy component. An arbitrator shal be
appointed (and may be disqudified) inthe same manner asinRule 9019-3(d). Thearbitrator shdl beliable
only to the extent provided in Rule 9019-3(d)(iv).

(d) Powers of Arbitrator.

0] An arbitrator to whom an action is referred shdl have the power, upon
consent of the parties, to —
(A)  Conduct arbitration hearings,
(B)  Adminigter oaths and affirmations; and
(©) Makeawards.
(D) Subpoenas. The Fed.R.Civ.P. and Fed.R.Bankr.P. apply to subpoenas
for the attendance of witnesses and the production of documents at a voluntary arbitration hearing.

(e Arbitration Award and Judgment.

® Hlingand Effect of ArbitrationAward. An arbitration award made by an

arbitrator, dong with proof of service of suchaward onthe other party by the prevailing party, shdl be filed
with the Clerk of Court promptly after the arbitration hearing is concluded. The Clerk shdl place under
sedl the contents of any arbitration award madehereunder and the contents shdl not be known to any judge
who might be assigned to the matter until the Court has entered afind judgment in the action or the action

has otherwise terminated.



(i) Arbitration awards shall be entered asthe judgment of the Court after the
time has expired for requesting a determination de novo, with no such request having been filed. The
judgment so entered shd| be subject to the same provisons of law and shdl have the same force and effect
as ajudgment of the Court, except that the judgment shdl not be subject to review in any other court by
apped or otherwise.

@ Determination De Novo of Arbitration Awards.

0] Time for Fling Demand. Within 30 days &fter the filing of an arbitration

award pursuant to Rule 9019-2(e) with the Clerk of Court, any party may file a written demand for a
determination de novo with the Court.

(i) ActionRestored to Court Docket. Upon ademand for determinationde

novo, the actionshdl be restored to the docket of the Court and treated for al purposes asif had not been
referred to arbitration.

(i) Excdusion of Evidence of Arbitration The Court shdl not admit at the

determination de novo any evidence that there has been an arbitration proceeding, the nature or amount
of any award, or any other matter concerning the conduct of the arbitration proceeding, unless—
(A)  The evidence would otherwise be admissble in the Court under
the Federa Rules of Evidence; or
(B)  The parties have otherwise stipulated.
()] This Rule shdl not apply to arbitration pursuant to 9 U.S.C. 8 3, tothe extent it is
applicable.

Rule9019-3 Mediation
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@ Typesof Matters Subject to Mediation. The Court may assign to mediation any

dispute arising in an adversary proceeding, contested matter, or otherwise in a bankruptcy case.

(b) Effects of MediationonPending Matters. The assgnment of ameatter to mediation

does not rdieve the parties to that matter from complying with any other Court orders or applicable
provisons of the United States Code, the Fed.R.Bankr.P., or the Local Rules of this Court. Unless
otherwise ordered by the Court, the assgnment to mediation does not delay or stay discovery, pretria
hearing dates, or trid schedules.

(© The Mediation Process.

0] Timeand Placeof MediationConference. After consultingwith al counsdl

and pro se parties, the mediator shall schedule aconvenient time and place for the mediation conference,
and promptly give dl counse and pro se parties at least 14 caendar days written notice of the time and
place of the mediation conference. The mediator shal schedule the mediation to begin as soon as
practicable.

(i) Submisson Materiads. Not less than seven calendar days before the

mediation conference, each party shdl submit directly to the mediator, and serve on al counsel and pro
se parties, any materials (the “ Submission”) the mediator directs to be prepared or assembled. The
mediator shdl so direct not less than 14 cadendar days before the mediation conference. Prior to the
mediation conference, the mediator may talk with the participants to determine what materids would be
helpful. The Submissions shal not be filed with the Court and the Court shal not have access to them.

@)  Attendance at Mediation Conference.
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(A)  Persons Requiredto Attend. The following persons must atend
the mediation conference persondly:

Q) Each party that isanatura person;

2 If the party isnot anaturd person, indudinga government
entity, arepresentative who isnot the party’ s attorney of record and who hasfull authority to negotiate and
ettle the matter on behdf of the party;

3 Ifthe partyisagovernmentd entity that requiressettlement
approval by an elected officid or legidative body, a representative who has authority to recommend a
settlement to the elected officid or legidative body;

4 The attorney who has primary responshbility for each
party’s case; and

) Other interested parties suchasinsurersor indemnitorsor
one or more of ther representatives, whose presence isnecessary for afull resol ution of the matter assgned
to mediation.

(B) FEalure to Attend. Willful falure to atend any mediaion

conference, and any other materid violation of this Genera Order, shdl be reported to the Court by the
mediator and may result in the imposition of sanctions by the Court. Any suchreport of the mediator shdl
comply with the confidentidity requirement of this Rule. A person required to attend the mediation is
excused from appearing if dl parties and the mediator agree in advance of the mediation conference that

the person need not attend. The Court for cause may excuse a person’ s attendance.
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(iv) Mediation Conference Procedures. The mediator may establish
procedures for the mediation conference.

(d) Confidentidity of Mediation Proceedings.

0] Protection of Information Disclosed at Mediation The mediator and the

participants in mediation are prohibited from divulging, outsde of the mediation, any ord or written
information disclosed by the parties or by witnessesin the course of the mediation. No person may rely
onor introduce as evidenceinany arbitrd, judicid, or other proceedings, evidence pertaining to any aspect
of the mediation effort, induding but not limited to: (a) views expressed or suggestions made by a party
withrespect to apossible settlement of the dispute; (b) the fact that another party had or had not indicated
willingness to accept a proposa for settlement made by the mediator; () proposas made or views
expressed by the mediator; (d) statements or admissions made by aparty in the course of the mediation,
and (e) documents prepared for the purpose of, inthe course of, or pursuant to the mediaion. 1n addition,
without limiting the foregoing, Rule 408 of the Federal Rules of Evidence, any applicable federd or Sate
datute, rule, common law or judicia precedent relating to the privileged nature of settlement discussions,
mediationor other dternative dispute resolution procedure shdl gpply. Information otherwise discoverable
or admissible inevidence, however, does not become exempt from discovery, or inadmissble inevidence,
merely by being used by a party in the mediation.

(i) DiscoveryfromMediator. Themediator shal not becompelledtodisclose

to the Court or to any person outside the mediation conference any of the records, reports, summaries,
notes, communications or other documents received or made by the mediator while serving in such

capacity. The mediator shdl not testify or be compelled to testify in regard to the mediation in connection
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with any arbitrd, judicid, or other proceeding. The mediator shal not be a necessary party in any
proceedings relaing to the mediation. Nothing contained in this subsaction shall prevent the mediator from
reporting the status, but not the substance, of the mediation effort to the Court in writing, from filing afind
report as required herein, or from otherwise complying with the obligations st forth in this Rule.

(i) Protection of Proprietary Information The parties, the mediator, and all

mediation participants shall protect proprietary informétion.

(iv) Preservation of Privileges The disclosure by a party of privileged

information to the mediator does not waive or otherwise adversely affect the privileged nature of the
informetion.

(e Recommendations by Mediator. The mediator is not required to prepare written

commentsor recommendationstothe parties. Mediatorsmay present awritten settlement recommendation

memorandum to attorneys or pro se litigants, but not to the Court.

® Post Mediation Procedures.

® Preparation of Orders. If asettlement is reached a a mediation, a party

designated by the mediator shdl submit a fully executed stipulationand proposed order to the Court within
twenty (20) caendar days after the end of the mediation. If the party failsto prepare the stipulation and
order, the Court may impose gppropriate sanctions.

(i) Mediator's Certificate of Completion. Promptly after the mediation

conference, the mediator shdl file with the Court, and serve on the parties and the Mediation Program
Adminigtrator, a certificateinthe formprovided by the Court showing compliance or noncompliance with

the mediation conference requirements of this General Order and whether or not a settlement has been
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reached. Regardlessof the outcome of the mediation conference, the mediator shal not provide the Court
with any details of the substance of the conference.

(i) Mediator’s Report. Inorder to assist the ADR Program Adminigrator in

compiling useful data to evaduate the Mediation Program, and to aid the Court in assessing the efforts of
the members of the Regigter, the mediator shdl providethe ADR Program Adminigirator withan estimate
of the number of hours spent in the mediation conference and other satistica and evauative information
on a form provided by the Court. The mediator shdl provide this report whether or not the mediation
conference results in settlement.

(o)) Withdrawal from Mediation Any matter assgned to mediation pursuant to this

Generd Order may be withdrawn from mediation by the Court a any time.

(h) Termination of Mediation Upon thefiling of a mediator’ s certificate pursuant to

Rule 9019-3(f) or the entry of an order withdrawing a matter frommediation pursuant to Rule 9019-3(g),
the mediation will be deemed terminated, and the mediator excused and relieved from further
respongbilitiesinthe matter without further order of the Court. If the mediation conference does not result
in a resolution of dl of the disputes in the assgned metter, the matter shal proceed to tria or hearing
pursuant to the Court’s scheduling orders.

Rule9019-4 Mediator and Arbitrator Qualifications and Compensation.

@ Regigter of Mediators and ArbitratorsADR Program Adminigrator. The Clerk

shdl establish and maintain aregister of persons (the “ Register”) qudified under this Rule and designated
by the Court to serve as mediatorsor arbitratorsin the Mediation or Voluntary Arbitration Program. The

Chief Bankruptcy Judge shdl gppoint elther ajudge of this Court or apersonqudified under this Rule who
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is a member in good standing of the Bar of the State of Delaware to serve as the “ADR Program
Adminigtrator.” Aided by a staff member of the Court, the ADR Program Adminigtrator shall receive
goplications for designation to the Register, maintain the Regigter, track and compile reports on the ADR
Program, and otherwise administer the program.

(b) Application and Certification

()  Applicaion and Qualifications. Each applicant shdll submit to the ADR

ProgramAdminigtrator a statement of professiona qudifications, experience, traningand other information
demondrating, in the gpplicant’s opinion, why the goplicant should be designated to the Register. The
gpplicant shdl submit the statement inthe form attached hereto as Local Form 110A. The statement also
shdl set forthwhether the gpplicant has been removed from any professond organization, or hasresgned
from any professond organization while an investigation into alegations of professiona misconduct was
pending, and the circumstances of such removd or redgnatiion. This satement shdl conditute an
gpplication for desgnation to the ADR Program. Each applicant shall certify that the applicant has
completed appropriate mediaion or arbitration training or has sufficient experience in the mediation or
arbitrationprocess. Each gpplicant hereunder shall agreeto accept at least onepro bono appointment per
year. If after serving in apro bono capacity insufficient matters exist to dlow for compensation, credit for
pro bono service sdl be carried into subsequent years in order to qualify the mediator to receive
compensation for providing service as a mediator or arbitrator.

(i) Court Certification The Court in its sole and absolute determination on

any feasble bass shdl grant or deny any gpplication submitted pursuant to this Rule. If the Court grants
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the application, the gpplicant’s name shall be added to the Register, subject to remova pursuant to these
Rules

(i) Redffirmation of Qudifications. Each applicant accepted for designation

to the Regigter dhdl resffirmannudly the continued existence and accuracy of the qudifications, statements,
and representations made in the gpplication.

(© QOath. Before serving as a mediator or arbitrator, each person designated as a
mediator or arbitrator shdl take the following oath or affirmation:

“I, , do solemnly swear (or &firm) that | will faithfully

and impartidly discharge and performal the duties incumbent upon mein

the Mediation or Voluntary Arbitration Program of the United States

Bankruptcy Court for the Didrict of Del aware without respect to persons
and will do so equally and with respect.”

(d) Removd fromRegiger. A person shdl beremoved from the Register either a the

person’s request or by Court order entered on the sole and absolute determination of the Court. If

removed by Court order, the person shdl be igible to file an gpplicationfor reingtatement after one year.
(e Appointment.

@) Sdection Upon assignment of a matter to mediation (or arbitration) in

accordancewiththese Rules, and unlessspecia circumstancesexist as determined by the Court, the parties

shdl sdect amediator (or arbitrator). If the partiesfail to make such sdectionwithinthe time frame as st

by the Court, then the Court shall appoint a mediator (or arbitrator).

(i) Inability to Serve. If the mediator or arbitrator is unable to or elects not

to serve, he or she ddl fileand serve on dl parties, and on the ADR Program Administrator, within seven
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(7) cdendar days after receipt of notice of gppointment, anotice of inability to accept the gppointment.
In such event, the parties shall select an dternate mediator or arbitrator.
(i)  Disgudification

(A) Disgudifying Events  Any person sdected as a mediator or
arbitrator may be disgudified for bias or prgjudice in the same manner that a judge may be disqudified
under 28 U.S.C. 8144. Any person selected asamediator or arbitrator shall be disqudified in any matter
where 28 U.S.C. § 455 would require disqudification if that person were ajudge.

(B) Disclosure. Promptly after receiving notice of gppointment, the
mediator or arbitrator shal makeinquiry sufficent to determine whether thereisa basis for disqudification
under thisRule. Theinquiry shdl include, but shal not be limited to, asearch for conflicts of interestsin the
manner prescribed by the gpplicable rulesof professona conduct for attorneys, and by the gpplicable rules
pertaining to the profession of the mediator or arbitrator. Within seven (7) cdendar days after recalving
notice of gppointment, the mediator or arbitrator shdl file withthe Court and serve onthe parties either (a)
a datement that thereis no basis for disqudification and that the mediator or arbitrator has no actual or
potentia conflict of interest or (b) anotice of withdrawd.

(C)  ObjectionBased on Conflict of Interest. A party to themediation

or arbitrationwho believesthat the assgned mediator or arbitrator has a conflict of interest promptly shdl
bring the issue to the attention of the mediator or arbitrator, as applicable, and to the other parties. If the
mediator or arbitrator does not withdraw, and the movant is dissatisfied with this decison, the issue shall
be brought to the attention of the ADR Program Administrator by the mediator, arbitrator or any of the

parties. If the movant is dissatisfied with the decison of the ADR Program Adminigrator, the issue shdl
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be brought to the Court’ sattentionby the ADR Program Adminigtrator or any party. The Court shal take
such action as the Court deems necessary or appropriate to resolve the dleged conflict of interest.

(v)  Liadility. Asdefrom proof of actua fraud or unethical conduct, there shall
be no liability on the part of, and no cause of action shdl arise againgt, any person who is gppointed asa
mediator or arbitrator pursuant to these Rules on account of any act or omission in the course and scope
of such person’s duties as a mediator or arbitrator.

® Compensation. A personwill bedigibleto beapad mediator or arbitrator, if that
person has been trained and certified by any nationdly recognized certificationprogram. Once digible to
serve asamediator or arbitrator for compensation, whichshdl be at reasonable rates and subject tojudicid
review, the mediator or arbitrator may require compensation or reimbursement of expenses as agreed by
the parties. Prior Court gpprova shdl aso be required if the etate isto be charged. If the mediator or
arbitrator consents to serve without compensation, and, at the conclusion of the firg full day of the
mediationconferenceor arbitration proceeding it is determined by the mediator or arbitrator and the parties
that additiond time will be both necessary and productive inorder to complete the mediationor arbitration,
then:

0] If the mediator or arbitrator consents to continue to serve without
compensation, the parties may agree to continue the mediation conference or arbitration, and

(i) If the mediator or arbitrator does not consent to continue to serve without
compensation, the fees and expenses shdl be on suchterms asare satisfactory to the mediator or arbitrator

and the parties, subject to Court approva. Where the parties have agreed to pay such fees and expenses,



they shdl share equally dl such fees and expenses unless the parties agree to some other dlocation. The
Court may, in theinteret of judtice, determine a different alocation.

(i) Transportation Allowances. Subject to Court gpprovd, if the estaeisto

be charged with such expense, the mediator or arbitrator may be reimbursed for actual transportation
expenses necessarily incurred in the performance of duties.

(iv) Party Unable to Afford. If the Court determines that a party to a matter

assigned to mediation or arbitration cannot afford to pay the fees and costs of the mediator or arbitrator,
the Court may appoint a mediator or arbitrator to serve pro bono asto that party.

Rule9019-5 Other Alternative Dispute Resolution Procedures. The parties may employ any

other method of dternative digpute resolution.

Rule9019-6 Noticeof Court Annexed Alternative Dispute Resolution Program. The Court, at

or before the firg scheduled pre-trid conference, shall give notice of dispute resolution dternatives
subgtantialy in compliance with Locad Form 110B.

Rule9022-1 Serviceof Order or Judgment. Immediately uponthe entry of ajudgment or order,

the Clerk shall serve a copy of the order or judgment on loca counsd for the movant, who shal serve a
copy of the order on al contesting parties and on other parties as the Court directs within forty-eight (48)
hours and file a certificate of serviceto that effect.

Rule 9029-3 Hearing Agenda Required. In all chapter 7 asset cases and chapter 11 cases,

debtor's counsd (or counsd to the trustee if one is gppointed) shdl file an agendafor eachhearinghdd in
the case, in substantial conformity to Loca Form 111 and meeting the requirements set forth in this Rule.

@ Generd Reguirements of Agenda
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() Loca counsd shdl file an origind and 9 copies of a proposed agenda
before Noon on the day that is two (2) business days before the date of the hearing. Falure to file the
agendatimey may subject counsd to afine.

(i) Resolved or continued matters shdl be listed ahead of unresolved matters.
Contested matters (and documents within each matter) shdl be lisged in the order of docketing with
corresponding docket numbers.  All amended agendas shdl lig matters as listed in the origind agenda
letter, with added matters being listed last and dl changes being made in bold.

(i) Copies of the proposed agenda shdl be served upon locd counsd who
have entered an appearance in the case, as well asdl other counsd with adirect interest in any matter on
the agenda, reasonably contemporaneous with the Court filing.

(b)  Motions.

0] Generd Information: For eachmotiontheagendashal indicatethemovart,
the nature of the motion and the docket number. Supporting papers of the movant shall be smilarly
denoted.

(i) Objection Information: For each motion the agenda shdl indicate the
objection deadline and any objection filed and its docket number, if avalable.

(i) Status Information: For each motion the agendashdl indicate whether the
meatter is going forward, whether a continuance is requested (and any opposition to the continuance if
known), whether any or dl of the objections have been resolved and any other pertinent status information.

Any amended agenda letter shal note materid changes (in boldface) in the status of any agenda meatter.
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(© Adversary Proceedings and Stay Motions. When an adversary proceeding or a
motion for relief from stay is scheduled, the agenda shdl indicate the adversary proceeding number or
motion number, as the case may be, in addition to the information required by subparagraph (b), above.

Rule9036-1 Electronic Trangmisson Whenever aparty isrequired to serveapleading or copy

of anorder by theserulesor otherwise, and another party hasrequested service by dectronic transmisson,
the sender ddl serve by ectronic transmisson and service is complete upon receipt by the sender of a

confirmation of the dectronic transmisson.
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LOCAL FORMS



INTHE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

InRe: Chapter

CaseNo. _ - ( )
Debtor

APPLICATION OF
FOR COMPENSATION FOR SERVICES RENDERED AND REIMBURSEMENT
OF EXPENSESASCOUNSEL TO
FOR THE PERIOD FROM THROUGH

Name of Applicant:

Authorized to Provide
Professional Services to:

Date of Retention:

Period for which compensation and
reimbursement is sought:

Amount of Compensation sought as
actual, reasonable and necessary: $

Amount of Expense Reimbursement sought
as actual, reasonable and necessary: $

Thisisan: __interim fina application

The total time expended for fee application preparation is approximately____ hours and the corresponding
compensation requested is approximately $

If thisis not the first application filed, disclose the following for each prior application:

Requested Approved

Date Filed Period Covered Fees Expenses Fees Expenses

Local Form 101 (Fee Application Cover Sheet)



ATTACHMENT B

TO FEE APPLICATION

Name of Position of the Applicant,
Professiona Number of Yearsin that Position,
Person Prior Relevant Experience, Y ear of

Obtaining License to Practice,
Area of Expertise

Hourly
Billing Rate
(including
changes)

Totd Billed
Hours

Total
Compensation

Grand Total:

Blended Rate:

COMPENSATION BY PROJECT CATEGORY

Project Category
(Examples)

Total Hours

Total Fees

Asset Analysis and Recovery

Asset Disposition

Business Operations

Case Administration

Claims Administration and
Objections

Employee BenefityPensions

Fee/Employment Applications

Fee/Employment Objections

Financing

Litigation

Plan and Disclosure Statement

Relief from Stay Proceedings

Tax Issues

Vauation

Other (Explain)
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EXPENSE SUMMARY

Expense Category
(Examples)

Service Provider
(if applicable)

Total Expenses

Computer Assisted Legal Research

Facsimile (with rates)

Long Distance Telephone

In-House Reproduction

Outside Reproduction

Outside Research

Filing/Court Fees

Court Reporting

Loca Travel

Out-of-Town Travel

Courier & Express Carriers (e.g.

Federal Express)

Postage

Other (Explain)
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IN THE UNITED STATES BANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

In Re: Chapter 13

Case No. _ - ( )
Debtor

CHAPTER 13 PLAN

The future earnings of the Debtor are submitted to the supervision and control of the Court and the
Debtor’s employer shall pay to the trustee the sum of $ (monthly, bi-weekly,
weekly, etc.) for months.

From the payment so received, after deduction of allowed Trustee's commission, the Trustee shall make
disbursements as follows:

Full payment in deferred cash payments of all claims entitled to priority under 11 U.S.C. § 507.

Debtor’s Counsel Fees
Priority Taxes

Other Priority

Subsequent to (or pro rata with) dividends to priority creditors, holders of allowed secured claims
shall retain the liens securing such claims and shall be paid as follows:

Long term or mortgage debt - ARREARAGE ONLY, to be paid to __ (Secured Creditor)
$ (total amount of arrears). Debtor shall continue to make regular payments
directly to __ (Secured Creditor).

Secured debt - Payments to: in the amount of $
for payment in full of the net balance/value of property (strike one).

Other secured debt(s) to be treated as follows:

Subsequent to (or pro rata with) dividends to secured creditors, dividends to unsecured creditors
whose claims are duly proved and allowed as follows:



Local Form 103 (Ch. 13 Plan)



General unsecured creditors will be paid % of their allowed claim on a pro rata
basis.

(If applicable) The following leases or executory contracts of the Debtor will be treated as
follows:

Title to the Debtor’s property shall revest in the Debtor on confirmation of the plan.
A proof of claim must be filed in order to share in distributions under the Plan. Proofs of claim, in

duplicate, shall be delivered or mailed to the Clerk of the Court, United States Bankruptcy Court,
824 North Market Street, Wilmington, Delaware 19801.

Debtor’s Signature Date
Joint Debtor’s Signature Date
Attorney for Debtor(s) Date

Local Form 103 (pg. 2)



IN THE UNITED STATES BANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

In Re: Chapter 13

Case No. _ - ( )
Debtor

CHAPTER 13 PLAN ANALYSIS

Debtor: Case No.
Prior: Bankruptcy () Chapter 13 () Date:

Estimated Length of Plan: months Trustee Use:

§ 341 Mesting Date; Continued:

Confirmed Date:

TOTAL DEBT PROVIDED FOR UNDER
THE PLAN AND ADMINISTRATIVE EXPENSES

Total Priority Claims (Class One)
Unpaid attorney’s fees

Taxes

Other

@ B P

Tota of Payments to Cure Defaults (Class Two)

Total of Payments on Secured Claims (Class Three)

Total of Payments on Unsecured Claims (Class Four)
Sub-total

Total Trustee's Compensation (10% of debtor’s payments)
Total Debt and Administrative Expenses

@H H B B BB

RECONCILIATION WITH CHAPTER 7

Interest of Class Four Creditors If Chapter 7 Filed
1. Vaue of Debtor’s Interest in Non-exempt Property  $

2, Plus. Vdue of Property Recoverable Under Avoiding
Powers $

Less Estimated Chapter 7 Administrative Expense $

Less Amounts Payable to Priority Creditors other
than cogts of administration $




Local Form 104 (Ch. 13 Plan Analysis)



5. Equals. Estimated Amount Payable to Class Four
Creditorsif Chapter 7 Filed (if negative, enter zero)  $

Egtimated Dividend Under Plan $

Attorney for Debtor Date

Debtor Date

Spouse Date



Local Form 104 (pg. 2)



INTHE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

InRe: Chapter

CaseNo. _ - ( )

Debtor

MOTION AND ORDER FOR ADMISSION PRO HAC VICE

[Name of Movant] , amember of the bar of this Court, pursuant to District Court
Locd Rule 83.5, movesthe admisson pro hac vice of _[Name and Address of Admitteg] to
represent [Name of Party] inthisaction. The Admittee is admitted, practicing, and in good
gandingin [Name of Other Jurisdiction]

[Movant’s Signature]
[Firm Name, Address and Telephone Number]

The Admittee certifies that he or sheis digible for admisson pro hac vice to this Court, is
admitted to practice and in good standing in the jurisdiction shown in the paragraph above, submitsto
the disciplinary jurisdiction of this Court for any aleged misconduct which occurs in the course of, or in
the preparation of, this action, and has access to, or has acquired, a copy of the Loca Rules of this
Court and is generdly familiar with such Rules.

[Admitteg’ s Signature]
[Firm Name, Address and Telephone Number]

Motion granted.

BY THE COURT:

Date:

United States Bankruptcy Judge
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UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

InRe: Chapter

CaseNo. - ( )
Debtor

Objections due by:
Hearing Date:
NOTICE OF MOTION
TO: [Debtor/Debtor’s counsdl] [Pand Trustee]
[Committee’ s counsdl] [United States Trusteg]

[20 largest unsecured creditors]

[The Movant] hasfiled aMation [title of Maotion] which seeksthe following rdlief: [Briefly
describe relief sought].

Y ou are required to file a response to the attached motion on or before

[If the Motion isaMoation filed pursuant to Loca Rule 9013-2, responses may be presented
ordly a the hearing.]

At the same time, you must also serve a copy of the response upon movant's attorney:
[Address of Movant counsel]

HEARING ON THE MOTION WILL BE HELD ON

IF YOU FAIL TO RESPOND IN ACCORDANCE WITH THISNOTICE, THE COURT
MAY GRANT THE RELIEF DEMANDED BY THE MOTION WITHOUT FURTHER NOTICE
OR HEARING.

BY:

[Counsd for the Movant]

Date



L ocal Form 106 (Notice of Mation)



CERTIFICATE OF SERVICE

[, , certify that | am not less than 18 years of age, and that service of this
notice of motion and a copy of the motion was made on [date] , upon:

[Party]
[Means of Service]

[Representing |

Under pendty of perjury, | declare that the foregoing is true and correct.

Date Signature
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INTHE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

InRe: Chapter

CaseNo. _ - ( )
Debtor

Motion No.

Objections due by:
Hearing Date:

NOTICE OF MOTION OF FOR RELIEF FROM STAY
UNDER SECTION 362 OF THE BANKRUPTCY CODE

TO: [Debtor/Debtor counsd] [Pand Trustee]
[Committee counsdl] [United States Trusteg]

[The Movant] hasfiled aMation for Relief from Stay which seeks the following relief: [Briefly
describe relief sought].

HEARING ON THE MOTION WILL BE HELD ON , o .m.

Y ou are required to file a response (and the supporting documentation required by Loca Rule
4001-1(d)) to the attached motion at lease five business days before the above hearing date.

At the same time, you must also serve a copy of the response upon movant's attorney:
[Movant's atorney, address and telephone number.]

The hearing date specified above may be a preiminary hearing or may be consolidated with the
find hearing, as determined by the Court.

The attorneys for the parties shall confer with respect to the issues raised by the motion in
advance for the purpose of determining whether a consent judgment may be entered and/or for the
purpose of stipulating to relevant facts such as vaue of the property, and the extent and vdidity of any
security indrument.

By:

[Counsd for the Movant]
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INTHE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

InRe: Chapter

CaseNo. _ - ( )
Debtor

Objections due by:
Hearing Date:

CERTIFICATION OF NO OBJECTION
REGARDING DOCKET NO.
The undersigned hereby certifies that, as of the date hereof, he or she has received no answer,

objection or other responsive pleading to the [Application/Motion] filed on . The

undersigned further certifiesthat he or she has reviewed the Court’ s docket in this case and no answer,
objection or other responsive pleading to the [Application/Motion] appears thereon. Pursuant to the
Notice of [Application/Mation], objections to the [Application/Motion] were to be filed and served no

later than

It is hereby respectfully requested that the Order attached to the [Application/Motion] be

entered at the earliest convenience of the Court.

DATED:

By:

Counse! for
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UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

InRe: Chapter
Debtor(s) CaseNo. _ - ( )
Faintiff(s),
V. Adversary Proceeding No. )
Defendant(s).

SUMMONSAND NOTICE

YOU ARE SUMMONED and required to file a response to the attached complaint on or
before , except that the United States or an officer or agency thereof shdl filea
response to the complaint on or before . The response shdl be filed with the
United States Bankruptcy Court, 824 Market Street, 5th Floor, Wilmington, Delaware 19801.

At the same time, you must dso serve a copy of the response upon plaintiff’ s atorney:

YOU ARE NOTIFIED that a PRE-TRIAL CONFERENCE will be held on
, _.m. in the United States Bankruptcy Court, 824 Market Street,
6th Floor, Courtroom# __, Wilmington, Delaware 19801.

YOU ARE FURTHER NOTIFIED that a TRIAL will be held on a
_.m.. in thein the United States Bankruptcy Court, 824 Market Street, 6th Floor, Courtroom
# ___, Wilmington, Delaware 19801.

FAILURE TO RESPOND TO THE SUMMONS MAY RESULT IN THE ENTRY OF A
DEFAULT JUDGMENT AGAINST YOU FOR THE RELIEF REQUESTED IN THE
COMPLAINT.

CLERK OF THE BANKRUPTCY COURT

By:
Date Deputy Clerk
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CERTIFICATE OF SERVICE

l, , certify that | am, and at all times during the service of process was,
(name)

not less than 18 years of age and not a party to the matter concerning which service of process was

made, | further certify that service of this summons and a copy of the complaint was made

by:

(date)

Mail sarvice: Regular, firgt class United States mail, fully prepaid, addressed to:

Persona Service: By leaving the process with defendant or with an officer or agent of
defendant at:

Residence Sarvice: By leaving the process with the following adult at:

Publication: The defendant was served asfollows. [Describe briefly]

State Law: The defendant was served pursuant to the laws of the State of
, asfollows: [Describe briefly]
(name of State)

Under pendty of perjury, | declare that the foregoing is true and correct.

Date Signature

Print Name

Business Address

City State Zip
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B 104 ADVERSARY PROCEEDING COVER SHEET ADVERSARY PROCEEDING NUMBER

(Rev. 5/00) (Instructions on Reverse) (Court Use Only)
PLAINTIFFS DEFENDANTS

ATTORNEYS (Firm Name, Address, and Telephone No.) ATTORNEYS (If Known)

PARTY (Check one box only) 1 U.S. PLAINTIFF __ 2U.S. DEFENDANT __ 3 U.S.NOT A PARTY

CAUSE OF ACTION (WRITE A BRIEF STATEMENT OF CAUSE OF ACTION, INCLUDING ALL U.S. STATUTES INVOLVED)

NATURE OF SUIT
(Check the one most appropriate)
__454 To Recover Money or Property __ 455 To revoke an order of confirmation __456 To obtain a declaratory judgment
__435 To Determine Validity, Priority, or of a Chap. 11, Chap. 12, or Chap. relating to any of foregoing causes
Extent of a Lien or Other Interest 13 Plan of action
in Property __426 To determine the dischargeability __459 To determine a claim or cause of
__458 To obtain approval for the sale of of a debt 11 U.S.C. §523 action removed to a bankruptcy
both the interest of the estate and __434 To obtain an injunction or other court
of a co-owner in property equitable relief __498 Other (specify)
__424 To object or to revoke a discharge __457 To subordinate any allowed claim
11 U.S.C. 8§ 727 or interest except where such
subordination is provided in a plan

ORIGIN OF __ 1 Original __2 Removed __4 Reinstated __ 5 Transferred __ CHECK IF THIS IS A CLASS
PROCEEDINGS Proceeding Proceeding or Reopened from Another ACTION UNDER F.R.C.P. 23
(Check One Box Only) Bankruptcy

Court
DEMAND NEAREST THOUSAND OTHER RELIEF SOUGHT JURY DEMAND

BANKRUPTCY CASE IN WHICH THIS ADVERSARY PROCEEDING ARISES

NAME OF DEBTOR BANKRUPTCY CASE NO.

DISTRICT IN WHICH CASE IS PENDING DIVISIONAL OFFICE NAME OF JUDGE

RELATED ADVERSARY PROCEEDING (IF ANY)

PLAINTIFF DEFENDANT ADVERSARY PROCEEDING NO.
DISTRICT DIVISIONAL OFFICE NAME OF JUDGE
FILING (Check one box only.) __FEE ATTACHED __FEE NOT REQUIRED __FEE IS DEFERRED

FEE




DATE PRINT NAME SIGNATURE OF ATTORNEY (OR PLAINTIFF)
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INSTRUCTIONS
FOR COMPLETING ADVERSARY PROCEEDING COVER SHEET

This cover sheet must be completed by the plaintiff’s attorney (or by the plaintiff if the plaintiff is not represented by an attorney) and
submitted to the Clerk of the Court upon the filing of a complaint initiating an adversary proceeding.

The cover sheet and the information contained on it do not replace or supplement the filing and service of pleadings or other papers as
required by law, the Bankruptcy Rules, or the local rules of Court. Thisform isrequired for the use of the Clerk of the Court to initiate
the docket sheet and to prepare necessary indices and statistical records. A separate cover sheet must be submitted to the Clerk of the
Court for each complaint filed. The formislargely self explanatory.

Parties. The names of the partiesto the adversary proceeding exactly as they appear on the complaint. Give the names and addresses
of the attorneysif known. Following the heading “Party,” check the appropriate box indicating whether the United Statesis a party
named in the complaint. Only parties who may be properly joined pursuant to Rule 7019 should be included.

Cause of Action. Give abrief description of the cause of action including all federal statutesinvolved. For example, “Complaint
seeking damages for failure to disclose information, Consumer Credit Protection Act, 15 U.S.C. § 1601, et seq.,” or “Complaint by
trustee to avoid atransfer of property by the debtor, 11 U.S.C. § 544.”

Nature of Suit. Placea“X” inthe appropriate box. Only one box should be checked. If the cause fits more than one category of suit,
select the most definitive.

Origin of Proceedings. Check the appropriate box to indicate the origin of the case:

. Original Proceeding.

. Removed from a State or District Court.

. Reinstated or Reopened.

. Transferred from Another Bankruptcy Court.

a DN

Demand. On the next line, state the dollar amount demanded in the complaint in thousands of dollars. For $1,000 enter “1," for $10,000,
enter “10," for “100,000,” enter “100,” if $1,000,000, enter “1000.” If $10,000,000 or more, enter “9999.” If the amount is|ess than $1,000,
enter “0001.” If no monetary demand is made, enter “XXXX.” If the plaintiff is seeking non-monetary relief, state the relief sought,
such as injunction or foreclosure of amortgage.

Bankruptcy Case In Which This Adversary Proceeding Arises. Enter the name of the debtor and the docket number of the bankruptcy
case from which the proceeding now being filed arose. Beneath, enter the district and divisional office where the case was filed, and
the name of the presiding judge.

Related Adversary Proceedings. State the names of the parties and the six digit adversary proceeding number from any adversary
proceeding concerning the same two parties or the same property currently pending in any bankruptcy court. On the next line, enter
the district where the related case is pending, and the name of the presiding judge.

Filing Fee. Check one box. The fee must be paid upon filing unless the plaintiff meets one of the following exceptions. The feeis not
required if the plaintiff isthe United States government or the debtor. If the plaintiff isthe trustee or a debtor in possession, and there
areno liquid fundsin the estate, the filing fee may be deferred until there are funds in the estate. (Inthe event no funds are ever

recovered for the estate, there will be no fee). Thereisno fee for adding a party after the adversary proceeding has been commenced.

Signature. This cover sheet must be signed by the attorney of record in the box on the right of the last line of the form. If the plaintiff
isrepresented by alaw firm, amember of the firm must sign. If the plaintiff ispro se, that is, not represented by an attorney, the
plaintiff must sign.

The name of the signatory must be printed in the box to the |eft of the signature. The date of the signing must be indicated in the box
on thefar left of thelast line.
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IN THE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

InRe:

COURT ANNEXED ALTERNATIVE
DISPUTE RESOLUTION PROGRAM

General Order #

N N N N N

APPLICATION FOR ADMISSION TO
MEDIATION OR VOLUNTARY ARBITRATION PROGRAM REGISTER
General Ingructions

(1) Each applicant must read the Loca Rules of the Bankruptcy Court for Digtrict of Delaware (the
“Locd Rules’). Copiesof the Locd Rules are avalable in the office of the Clerk of the Court.

(2) If additiond spaceis needed to respond fully to any item on this gpplication, please set forth the
respons(s) on a separate page with an identification of the question number to which it responds, sign each
such additional page, and attach hereto.

(3) Please send with this application a diskette that contains atrue copy of this gpplication in averson of
software acceptable to the Court.

(4) Attorney applicants are to complete Parts |, I1, and IV of this Application.

(5) Non-attorney applicants are to complete Parts |, 111 and IV of this Application.

Part 1. ALL APPLICANTS

Name:

Hrm:

Office Address;

Street

City State Zip Code

Office Phone

Office Fax:
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Part I1. ATTORNEY APPLICANTS.

1. List each dtate and federa court in which you currently are licensed to practice law:

Court Date of Admisson

2. If you have bankruptcy experience, list no more than three adversary proceedings or contested
matters in which you have served as atorney of record for a party-in-interest from commencement through
conclusion (i.e., judgment, order, or stipulation), or to the date of this gpplication, whichever is earlier.

CaTitle Case Number Juridiction Dates Representation
a
b.
C.

3. If you have bankruptcy experience, list no more than three bankruptcy cases in which you have
served asthe principa attorney of record (without regard to the party represented) from commencement to
conclusion, or to the date of this gpplication, whichever is earlier.

Ca=Title Case Number Jurisdiction

O
2
5

Representation
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4. If you have participated in mediation or other ADR processes (either as aneutrd or in another role),
list no more than three of those matters below.

CaeTitle Case Number Juridiction ADR Process Roe Dates
a
b.
C.
Part 111. NON-ATTORNEY PARTICIPANTS.
1. If you have participated in mediation or other ADR processes (either as a neutra or in another

role), list no more than three of those matters below.

CaeTitle Case Number Juridiction ADR Process Roe Dates
a

b.

C.

Part IV. ALL APPLICANTS.

1. Ligt any professond licenses you hold (other than bar admission) and include the number of
years you have practiced in each profession listed (e.g. accountant, rea estate broker, appraiser, enginesr).

Professon Accrediting Organization Y ears of Practice
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2. Ligt any professond organizations of which you are or were an active member, the length of
your membership, and any positions held and/or projects completed.

Organization No. of Years Active/Retired Position/Projects

3. List any relevant bankruptcy experience not included in any response above.

4, List any mediation or other dternative dispute resolution training that you have completed and
that has qudified for continuing professional education credit or has been approved by a court of competent
jurisdiction.

Cours=Title Trainer/School Court/Sponsor CLE Credit Hours/Dates

5. List gpeaking engagements, panel/seminar participation, teaching experience, etc.

6. List any other rlevant experience, skills, honors, publications, or other information which you
would like congdered in connection with this application.
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7. Have you been removed from any professond organization, or have you resgned from any
professond organization while an investigation into alegations of professona misconduct was pending?
Yes No

8. Check the locations in which you are willing to conduct mediation conferences or arbitration
proceedings.

| hereby certify that | have read the Locd Rules, that | meet the qudifications set forth therein
for admission to this Court's Regigter of Mediators and Arhbitrators, and that | will fully comply with the
relevant provisons of this Court’s Orders, Locd Rules, and Loca Forms, and any modifications thereto,
relating to the ADR Program. | will immediately contact the ADR Program Administrator, and any parties for
whom | have accepted gppointment as amediator or arbitrator, upon learning | am no longer qualified to
serve pursuant to the provisons of Loca Rule 9019-4(e).

If I am an atorney, | certify that | am amember in good standing of the state and federd bar(s) listed
above. If | am not an atorney, | certify that | am amember in good standing of my profession.

| consent to disclosure of the information contained in this Application to Court personnd and to the
parties and their representatives whose matters have been referred to the Mediation or Voluntary Arbitration
Program.

| declare under pendty of perjury that the information contained in this Application is true and correct.

Executed on , a ,

Return completed application and diskette to:

Local Form 110A (pg. 5)



IN THE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

In Re

COURT ANNEXED ALTERNATIVE
DISPUTE RESOLUTION PROGRAM

Gengra Order #

N’ N N N N

NOTICE OF DISPUTE RESOLUTION ALTERNATIVES

As party to litigation you have aright to adjudication of your matter by a judge of this Court. Settlement of
your case, however, can often produce a resolution more quickly than appearing before a judge. Additionally,
settlement can also reduce the expense, inconvenience, and uncertainty of litigation.

There are dispute resolution structures, other than litigation, that can lead to resolving your case. Alternative
Dispute Resolution (ADR) is offered through a program established by this Court. The use of these services are
often productive and effective in settling disputes. The purpose of this Notice isto furnish general information
about ADR.

The ADR structures used most often are mediation, early-neutral evaluation, mediation/arbitration and
arbitration. In each, the process is presided over by an impartia third party, called the “neutral”.

In mediation and early neutral evaluation, an experienced neutral has no power to impose a settlement on
you. It fosters an environment where offers can be discussed and exchanged. In the process, together, you and
your attorney will be involved in weighing settlement proposals and crafting a settlement. The Court in its Local
Rules requires dl ADR processes, except threat of a potentia criminal action, to be confidential. You will not be
prejudiced in the event a settlement is not achieved because the presiding judge will not be advised of the content
of any of your settlement discussions.

Mediation/arbitration is a process where you submit to mediation and, if it is unsuccessful, agree that the
mediator will act as an arbitrator. At that point, the process is the same as arbitration. Y ou, through your counsel,
will present evidence to a neutral, who issues a decision. If the matter in controversy arisesin the main bankruptcy
case or arises from a subsidiary issue in an adversary proceeding, the arbitration, though voluntary, may be binding.
If a party requests de novo review of an arbitration award, the judge will rehear the case.

Your attorney can provide you with additional information about ADR and advise you as to
whether and when ADR might be helpful in your case.

Dated

United States Judge
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IN THE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

InRe: Chapter

CaseNo. _ - ( )
Debtor.

NOTICE OF AGENDA OF MATTERS SCHEDULED
FOR HEARING ON , AT M.

CONTINUED MATTERS

1. Title of Motion (Docket #)
Response Deadline:
Responses Received:

Status. (State the continued hearing date or date isto be determined.)

UNCONTESTED MATTERS

2. Motion (Docket #)
Response Deadline:
Responses Received:
Status. (State no objections have beenreceived and a Certificationof No Objection has beenor

will befiled. No hearing isrequired.)

CONTESTED MATTERS/'SCHEDULING HEARING

3. Motion (Docket #)

Related Documents. (Only list documents which Court will need to review in relation to the
matter scheduled.)

Response Deadline:

Responses Received:



Status (State if negotiations are ill occurring, the matter is going forward on ord argument or
for scheduling purposes only.)

Local Form 111 (Agenda)

CONTESTED MATTERSEVIDENTIARY HEARING

4. Motion (Docket #)

Related Documents. (Only list documents which Court will need to review in reation to the
matter scheduled.)

Response Deadline:
Responses Received:
Status. (State number of witnesses to testify and estimated time needed.)

ADDITIONAL MATTERS (Thissectionwould be included on an amended agendaiif counse forgot to list
matters on the origina agenda.)

5. Motion (Docket #)
Related Documents:
Response Deadline:
Responses Received:

Satus (State if matter is continued, uncontested, scheduling or evidentiary.)

Date Signature

Important Reminders:
- Number agenda matters consecutively. Do not start with No. 1 at each new section.

- Include stay motions and adversary proceedings in the above sections. Do not create a separate section
for these matters.

- List Objections in order they appear on the docket.

-Amended agendas should have new material in bold only. There is no need to italicize or underline.



In Re

-Double check the updated docket before filing an agendato be sure you have included dl docket numbers
on pleadings listed. Only matters filed within the past 24 hours may not be docketed yet and can be listed
as TBD.

-1f a Response does not appear to have been filed with the Court, please include a copy with the agenda.

-File the original and copies of agenda in the Clerk’s Office. Send to chambers only if Court so directs.
IN THE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

Chapter

CaseNo. - ( )
Debtor.

CERTIFICATE OF RETENTION OF
DEBTOR-IN-POSSESSION IN CHAPTER 11

| hereby certify that the above-named debtor continuesin possession of itsestate
asdebtor-in-possession, no trustee having been appointed, and isauthorized to
operate its busness.

Clerk, United States Bankruptcy Court

Deputy Clerk
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In Re:

IN THE UNITED STATES BANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

Chapter __
Case No. _ - ( )

Debtor

CERTIFICATE OF TRUSTEE'SAUTHORIZATION
TO OPERATE DEBTOR'S BUSINESS IN CHAPTER 7

| hereby certify that has qualified as trustee
for the above case, isin possession of debtor’s estate and is authorized to operate
the debtor’'s business under 11 U.S.C. § 721, pursuant to an Order dated

Clerk, United States Bankruptcy Court

Deputy Clerk
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IN THE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF DELAWARE

InRe: Chapter
Debtor. Case No. - ( )

Responses due by:
Hearing Date:

NOTICE OF OBJECTION TO CLAIM

TO: [Claim Holder and Counsd, if any].

The [objector] hasfiled the [title of Objection] (Docket No. [__]) which seeksto dter your rights by
[describe effect of the Objection, i.e., disdlowing, reducing, modifying, etc.] because [state reason for
Objection to that particular claim holder].

Y ou are required to file aresponse to the Objection on or before
At the same time, you must also serve a copy of the response upon [objector's] attorney:

[Address of objector counsdl]

HEARING ON THE OBJECTION WILL BE HELD ON

IFYOU FAIL TO RESPOND IN ACCORDANCE WITH THISNOTICE, THE COURT MAY
GRANT THE RELIEF DEMANDED BY THE OBJECTION WITHOUT FURTHER NOTICE OR
HEARING.

BY:

[Counsd for the objector]

Date

Local Form 113
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